
I i 
-1 

! 3 

'I- 

. . 

- 1  - 
-. . 

- - . - 
, . 

- - 
-- I - -: --. - 
- .- 

1 .  

- --. -- - -- _ C _ C _ _ _ - - . I - - - -  

,i,;,,c, 6700 S a f e t y  rild Hca~.ch Probran C~crober 6, 1980 

,,,,,,, Draft  1'SDh Pol icy  on S;tokinp. i n  US%-Occupied 
Buildings and f a c i l i t i e s  

TO. Fares: S u p e n i s o r b  ant Staff  Dii'ectors 

REPLY DUE OCTOBER 15, 1960 
7 

The i s s u e  of smoking.in b f f i c e  bui ld ings  is a concern more r ead i ly  
expressed by employees because of the "open-space" a r e a s  now used 

C 

i n .  .any Federa l  office buildings. Ue have tried to r e so lve  " 
grievances by e ~ p l o y e e s  and unions on an i n d i v i d u a l  basis without  
s e t t i n g  3 u r i t t e n  policy.  The Department is noir proposing a pol icy  

' 

on smoking i n  USDA-occupied bAuildings and F a c i l i t i e s .  h copy i s  
enclosed f o r  your review. Fores ts  should ' a l so  ge t  i n p u t  fro3 t n e i t  , 

' KFFE Local. 

re n u s t  have your comments on the-proposed pol icy  by O c t o b e r 2  
. in order for us t o  meet our reply due da te  -of October 20. 
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ROBERT E. QDADE 

. 
Ass i s t an t  D i r e c t ~ r  

cc: HFFE Local 60 
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I-60-00 PUR?OSE 

Thc purpose of t h i s  chzpter is  t o  ~rovide  a Departnentwide policy - on snoking i n  VSDR occupied baildings and  facil i t ies.  

I-6&10 POL1 CY - .-q - 
3 - A. I t  is t h e  policy ~f t h r  ~ e ~ a r t m e n t  t o  protect t h e  rights of 

14 
nons~okers ( b o t h  Federal sployees and t h e  public) by rrest ricting snoking 
i n  certain arezs o f  USDX occupied buildings and facii i t ies.  The Department 
also r ~ c o ~ n i z e s  t h e  rights of Individltal; t o  smcke, provided such action 
does not  endsnger ' i fe or prcperty, cause d?'sco;nfcrt or unrezsonable . 
allr~oyance t o  no~slnokers or infringe upon their  rights. 

8. In rccognitfon of the fact t h a t  smoking is dang~rous t o  the  I health of smokers; t h a t  tcbacco smoke i n  s confined area creates a health 
hazard to nonsmokers suffering .from heart disetse, respiratory diseases or  - 
allergies relzted t o  tsbacco snoke; and t h a t  smoke In a confirted area may 
be irritating and annoyl,.3 to n~nsnokers and violates their priv3lege of - 
breathin9 air reiatively free fro% tobacco snoke coctanSnat ion, every e f for t  
shou7d be azde t o  provide an envircr,i?nt recsorxbly free of such 
cont mi n ~ n t  s . 
1-60-20 APPLTCP.BILIN 'AND SCCPE 

facilities. 
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Sxk?n; -hall  not be ptr;r,itteO ir,: 

I. Conference roms and C ~ Z S S ~ G G ~ S .  Cc'raference rows t n d  . 
cltssrocns are defined as a rocm lesicfirted f c t  afetft,~s and  tralniny' 
sessfcns or f o r  Instructfonal purposes end are no! use$ cs  an office or 
part of  an IndivCduals usual working zrea. IncludeC i r l  this definition 
zrc cult4-purpose roms or clcssroo~s. The person restonsi ble for h o l ~ i n g  
the corif~rence, meeting, or traifiing session i s  also responsible for  
enforcing the no-smokf ng rule. - 
I~ipropriate "::a S.okingr s!gns should be pcsted .in these arezs. There shall 
be no ashtrrys i n  these areas tnd reccptables for dispcsin~ of cigarettes, 
ctc., should Le placed a t  efitranzes. 

. . 2. Auditoriums, S~oking sha l l  no: be pemitted Sn auditorims. 
Proapt artion shall be taken t o  post appropriate no-s-oking signs in 
a'uditorims. There s h a l i  be no ashtrzys i n  these c r e a s .  Rtceptabies m y  be 
placed just insSde the auditorium so that'vl'sitors nay dispose of cigsrettes, 
etc., when they beccce aware of the smoking restriction. 

3. 'l?ecognlzing t he  rights of snokers vha contirue t o  smoke, 
supervisors will establish areas in vhich smking i s  pemitted; Such areas 1 . wjll be conspf cuously posted. 

4, Saoking will be prohiiited in those work environzents i n  
which t h e  combination of smoking and specf a1 occupational fsctors presents 
a particular hazzrd t o  t h e  health and safety of ecployees; . 

* 

5. k 2, genenl rule, a ~~inirnm rate of 5 cfn of fresh a i r  
per person i s  reccixlended t o  rmove'srtoke from a sork area and provide a n .  
envi roment reasonably f ree  of -contaninarrt s. 

. . . 
C. Cafeterias or  DIning Areas. No-smoking a r e s  s h ~ l l  be 

esteblished in cafeterias or dining arezs under contract t o  USDA i n  
Department-cont rot led b u l l  dinp.  Thts ray be accmpli shed by agreenent 
between t h e  responsible USDlr official and the concessionaire, and then 
incluled es a provision i n  future amendments and new contracts. A no-smoking 
trea shall be designdred and posted baed on an es t imte  of snokzng and 
ncn-smoking pztro~s served. Careful evaluations shculd be nade after 
Gesignatfng separate areas and-future adjustments 3s t o  size should be rriade, 
based on experience. Improve7ents t c  air-conditioning or exhaust cystens . 
will also be considered i n  such arezs wherz venlf  lation is poor. 
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'1 -- A, Sst ices  t o  E-plo)'te~. O f f i c i a l s  rarponsible f c r  i z p l 6 - # ~ ~ t i n g  . 
-=I 

r19Lil rL7:en:s 0: ttli ct,ry:er shall i nf o n  e ~ p c y e e s  uder  their j urisdiction 
:4 
A in of t h e  provjsions applicable to t h a .  . 

B, Signs, 

.I. .cultable "KO Smokingm s i ~ n s  shall be mounted in ~ 1 1  row 
and areas where t h e  no-lnaking p0lic). 5ppl i e~ .  Uhere CGmon or publ ic  
sroHng are eltrblished, a a d  or other device will give directions 
to  t h e  nearest errs. There d~rectional signs will be plzced adjacent t o  
t h e -  mll;o fr;okingn sign *henever ~ O S S ~  ble. - 

2. The nmbers o f  signs t o  bc posted er displayed Yill d $ ~ e n d  , t h e  s i z e  of the  ram or area. Gen?rally, tw9 should be sufficient Tor 
e rocms. small rooas, and four for 1 2 . 9  

3. S!gnr placed i n  desi;.,ated no si;nking arets ( Including 
,,,,,) bear t h e  resr,ge 'I!o Snokinp." Generall?. the s i z e  of lettering 
should be 1 i n c h  tliph for small roaa15 or r teE5,  and 2 incles high ;or lprge 
rams and are& 

, o  in9 may be ' .  4, The accepted internrt ionl l  s ~ ~ D I  for  n@ k  
used on doors or ipprapiately displayed in 110 ~ ~ " k i n i  arers, i n  adtitjo* 
t o  t h e  s igns  indicated above. 


