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The University reserves the right to make changes, without notice, in any course offering, requirement, policy, regulation, date, and financial or other information contained in this handbook.

Questions regarding the content of this handbook should be referred to the Of​fice of the Sackler School Dean.
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SPRING TERM, Continued...
September, 1999
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6
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17
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University holiday

7
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8
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Registration deadline for




26
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summer term

29 Memorial Day observed;
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11
Columbus Day observed;
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November







SUMMER TERM
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25-26
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19
Summer term begins

December
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4
Independence Day observed;


spring term
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24
Holiday recess begins; classes





resume on January 4





August









25
Summer term ends
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17
Martin Luther King, Jr.'s Birthday






observed; University holiday

28
Fall term ends

SPRING TERM
January
31
Spring term begins

February

14 President's Day observed;

University holiday

Religious Holidays

It is University policy that all classes will be held on religious holidays that fall on regularly scheduled class days.  However, every attempt will be made not to schedule examinations or quizzes on such days.  Any student who is unable to participate in an examina​tion or course requirement because of his/her religious beliefs will be given the opportunity to make up the missed examinations.  Any student who an​ticipates difficulty in meeting requirements due to religious beliefs must inform the course director before such course work is missed.

Snow Days
Please call the Tufts University Snow Emergency Hotline at 617/627-INFO (627-4636).  This hotline will be used to announce campus closings due to weather conditions or other emergencies.

You may also listen to any of the following radio stations to learn whether classes will be canceled because of storm conditions: 


AM




FM

WRKO
  68.0


WBUR
  90.9


WBZ

103.0


WMFO
  91.5 (Tufts radio station)







WBOS

  92.9







WBMX
  98.5







WKLB

  99.5







WCRB

102.5







WMJX

106.7







WXKS

107.9

Local television stations such as channel 4 (WBZ), channel 5 (WCVB), and channel 7 (WHDH), also run school cancellation notices during their early-morning news broadcasts.

An announcement that "Tufts University is closed" applies to classes on all campuses.  If Tufts University is not included on the cancellation list, you should presume that classes will be held.
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Registrar
Sackler 814

6646

Student Health                                                     200 Harrison, Rm. 407
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RECORDS & REGISTRATION
Confidentiality
Confidentiality of and access to the contents of permanent records is guaranteed to students under the Buckley Amendment.  For a more complete description of your rights to privacy turn to Section IV of this booklet.

Access to Permanent Records
Students are encouraged to make themselves aware of the contents of their per​manent records.  The Buckley amendment guarantees the student access to his/her records within forty-five days of submitting a written request to view them and the Sackler School complies with all provisions of this law.  Requests can often be accommodated sooner than the forty-five days allowed by law but students should contact the Dean's Office to arrange for an appointment.

Transcripts
Transcripts are available only upon written request from the student to the Dean's Office.  The request may be sent in the form of a letter or fax.  E-mailed requests will not be accepted.  Because federal law prohibits release of transcripts without this written request, verbal and telephone requests cannot be honored.  Students should allow at least five working days for the processing and mailing of transcripts.  Processing time depends on such factors as computer availability and workload.  Please do not wait until the last minute to submit your request.

Official transcripts are affixed with the school seal and signed by the registrar.   They are sent directly to the address named in the transcript request.  Transcripts released directly to students will be stamped "issued to student" and their acceptability will be left to the discretion of the re​questing institution.

Transcripts are withheld from students with outstanding balances on their student accounts until the student has paid any and all amounts owed to Tufts University.

Transcripts from other schools that are part of your permanent record at the Sackler School cannot be duplicated or released to you.  You must contact these schools directly for transcripts.

Registration
Registration is scheduled three times per year, usually in August for the Fall semester, in December for the Spring, and in June for the Summer Session.  Every student must register for all three sessions.  Approximately one month before the registration deadline, registration materials will be mailed to each student at the program address on file in the Dean's Office.  Included in the packet are complete instructions, a registration form, a drop/add form, and a list of course offerings.  Students are instructed to complete all appropriate forms, write down every course for which they expect to receive credit, and return the packet to the Dean's Office before the deadline.  This process allows for accurate recording of student grades and enrollment information and makes it possible for students to obtain up-to-date copies of their transcripts.  It also enables the registrar to verify the enrollment of those individuals who would like to defer repayment of student loans on the basis of school atten​dance.  Students who fail to register are considered to be absent and lending institutions seeking verification of student status are given the last day of the last semester for which the student registered as a last date of attendance, unless the school has information that the student left before the end of the semester.  No course credit will be given for courses a student attends without benefit of registration, no grade will be recorded, and no credit towards graduation will be awarded.

Laboratory Rotations for First-Year Students

First-year students are required to perform a minimum of four laboratory rotations.  Some programs may require rotations into the second year.  As part of the Coordinated Program in Biomedical Science, students may perform the last one rotation outside of their home program.  Please consult your program director or student advisor for more details.

First-year students, in consultation with their student advisor, should be prepared to pick a permanent laboratory by mid-June, or should discuss a possible fifth rotation for the summer before beginning the second year.

Mailing Lists
Only students who have registered for the current semester are included on Sackler School mailing lists.

Drop/Add - Withdrawal
Students are not permitted to withdraw from courses unless they are on an approved leave of absence.  A drop/add period is provided so that students will have the opportunity to drop elective courses up to one-third of the way through a course or immediately after the first exam (whichever comes first) and to add any course up until the third class meeting of that course.  Courses not dropped by the deadline will remain as permanent entries on transcripts with whatever grade is earned.

Verification of Enrollment
Any student who has registered for the current semester may request verification of his or her enrollment status from the Dean's Office.  Enrollment certification forms will be completed and mailed from the Dean's Office within a few days of the request.  A letter can usually be provided within one week or less of a request.  Requests for verification of enrollment that come directly to the Sackler School from outside agencies will be answered without notice to the student

Change of Address
Students are required to notify the Dean's Office immediately of any change in address.

Cross Registration
A full-time graduate student at Tufts University may enroll in one graduate course each semester at either Boston College, Boston University, or Brandeis University.  Catalogs and schedules of each of the host institutions are available from their respective graduate school of​fices.  As with any course, the student should expect to satisfy the normal prerequisites, requirements, and conditions of enrollment.

Permission of the student's program director and advisor, the instructor of the course, and the registrar of each institution must be obtained prior to enrollment in any course.  Students also have the option of cross-registering into many of the other schools within the University.  This is also subject to the consent of the course instructor, the student's program director and ad​visor, and both registrars.

Penalty Fees
A penalty fee of twenty-five dollars is charged for late registration.  A late fee based upon a percentage of the outstanding balance is charged for late payment of any university charge.

Student Identification Cards
Student Identification Cards are available at orientation for all new stu​dents.  Students on campus must have their ID cards with them at all times.  Any student who loses his/her ID card should contact the Dean's Office to get a letter and the ID card stickers needed to secure a replacement.  A replacement fee may be charged by the Campus Police for lost ID cards.  The Campus Police booth located in the M & V 1 lobby will issue ID cards Monday through Friday, 8:00 AM - 11:00 PM.


ACADEMIC CALENDAR
Graduate students are expected to devote themselves to full-time graduate study.  It is not unusual for students to spend 60 or more hours per week on laboratory work, reading, and classes.  It is unlikely that graduate students will be able to maintain outside employment while enrolled at the Sackler School.

The Sackler School is on a twelve-month academic calendar.  Laboratory courses such as Graduate Research, Research Techniques, and Laboratory Rotations continue throughout the year.  Most didactic courses are in recess for one week in December, on all University holidays, and during the months of July and August.  Laboratory responsibilities continue during these recess periods.

Attendance
Regular daily attendance in classes and in the laboratory is required of all graduate students.  Students who anticipate an absence should notify their advisors as far in advance as possible.  Any student who must be absent from the laboratory due to illness or for other unexpected reasons must call his or her advisor each day to report his or her absence.  At the discretion of the program director, graduate students absent for more than five days during one semester may be required to provide a note from a physician documenting the illness.

Graduate students will be excused from laboratory duties for three weeks of vacation time during each twelve-month academic year and for one week between December 25 and January 1 of each year.  Vacation periods should be scheduled in advance and must be approved by the student's advisor.  Vacation time accrued in one academic year must be used before the end of the following academic year or it will be forfeited.  The maximum amount of accumulated vacation time that a graduate student may take in one twelve-month period is six weeks.  There will be no payment for accumulated vacation time that remains unused when the student leaves the program.

Graduate research will be evaluated and graded each semester.  Students who are not making satisfactory progress in the laboratory may receive failing grades.  Receipt of grades below B- in two or more semesters of graduate research will result in automatic dismissal from the Sackler School.  Devoting sufficient time to study and research is an essential element in making satisfactory academic progress.

Each student should work out his or her time schedule with his or her advisor.  The advisor must be consulted in advance when a student needs to engage in outside activities that may interfere with normal laboratory work or when a student is in need of a modified schedule.  A student who wishes to participate in on-campus employment, special tutoring, or teaching programs must discuss this in advance with his or her advisor and obtain the advisor's permission to engage in the activity.

On-Campus Employment Policy
The Executive Council of the Sackler School annually sets a uniform stipend level.  All full-time Sackler School students who have been awarded a research assistantship must be paid at this uniform level.  Students who are given permission to work less than full-time will receive a prorated stipend amount.

Graduate students may, with the permission of their advisors, engage in limited amounts of on-campus employment to supplement the stipend.  However, this supplemental employment may not be in the same laboratory in which the student is performing his or her thesis research.  Pay for such work cannot come from funds controlled by the student's preceptor.  Graduate students may not be paid extra for performing tasks which would normally be performed without supplemental pay as part of the graduate program or thesis research project.

Leave of Absence
There are two types of leaves of absence for which graduate students may be eligible.  Students considering a leave of absence may discuss their options with their Program Director, with the Dean or Associate Dean, or with the Director of the Student Health Administration Office.  The leave policy is as follows:

1.

Non-Medical Leave


This type of leave may be granted for any period of time up to one year.  The request for a non-medical leave must be supported by the student's program director in a letter to the dean.  The conditions of the leave (duration of time, effective date, return date, whether or not funding or a position in the same laboratory will be assured when the student returns, and any special conditions) must be spelled out in writing at the time the leave is granted.  

2.

Medical Leave


In special situations, graduate students may request or may be placed on a medical leave of absence.



a.
Student Initiated Leave



The student should obtain a letter from his or her primary care physician, or other treating physician, recommending a medical leave of absence.  This letter should indicate the reason for the leave and the expected duration.  The student should submit this letter to the Sackler School Dean's Office.  The Dean will review the request and determine whether or not the leave is to be granted.



b.
School Initiated Leave



The Dean of the Sackler School may place a graduate student on medical leave of absence. This is normally done in consultation with the student's program director and advisor.  The student may submit a letter from his or her treating physician either in support of the leave or in support of allowing the student to remain in school.



The Sackler School reserves the right to have the student and his or her medical records reviewed by a physician of the School's choice in any medical leave or return from medical leave situation.

Graduate student research assistantships are not paid during leaves of absence.

Return from Leave of Absence
It is the student's responsibility to notify the Dean's Office and his/her program director in writing that he/she is planning to return.  Students who do not return from leave of absence on or before the date on which the leave expires will be considered to have withdrawn from the University.  The effective date of the withdrawal will be the date on which the leave of absence began.  Return to the Sackler School after withdrawal re​quires reapplication subject to the conditions of the normal admissions process.
All students seeking to return from medical leave of absence will be evaluated by the Dean in consultation with any other person deemed necessary by the School.  The decision to readmit a student from medical leave of absence is based upon evidence of the student’s recovery and his/her ability to handle the academic and cultural demands of the program.

Disability Leave
Full-time Sackler School graduate students who are incapacitated due to serious illness may be granted an excused absence of up to 15 calendar days during one twelve month period.  Graduate student research assistantship stipends and health insurance will continue to be paid during this 15 calendar day period.  A student whose absence continues beyond 15 calendar days will be placed on medical leave of absence.  Graduate research assistantship stipends and health fees are not paid during leaves of absence.

The student will be required to provide documentation of the incapacitation.  The Sackler School reserves the right to have the student and his or her medical records reviewed by a physician chosen by the School.

Parental Leave Policy (formerly known as Maternity Leave Policy)
The Sackler School complies with all applicable Massachusetts and Federal laws regarding leaves of absence due to pregnancy-related disability, childbirth, or the adoption of a child.  During the first 30 calendar days of leave, graduate research assistants will continue to receive stipends and health insurance.  Unused disability leave of 15 calendar days and accrued vacation time may be added to the 30 calendar days of leave to extend the period of paid absence.  A graduate student who has used the entire allotment of disability and vacation leave, and who needs additional time off for pregnancy-related disability or for childcare, may request a personal or medical leave of absence under the normal terms and conditions of the Sackler School’s leave of absence policy.  

Students with Disabilities

The Sackler School will provide reasonable accommodations to qualified students with disabilities.  Students must contact the Associate Dean to discuss their needs.  It is the student’s responsibility to request needed accommodations.  It is very important that accommodations be requested early to prevent an unaccommodated disability from hindering the student’s academic performance.


ACADEMIC STANDARDS
Credit and Grading Policy
The following credit and grading policy was formulated by an ad hoc committee appointed by the Executive Council and was accepted by the faculty of the Sackler School on January 18, 1983.  The policy applies to all graduate stu​dents in all of the Sackler School programs.  Individual graduate programs have additional requirements and standards beyond those listed here.

Courses  

1.
All courses given for graduate credit should be listed in the catalog and assigned a course number.  Special topics (293) may be used for experimental courses or courses that may not be given regularly.

2.
One course credit requires a minimum of 25 hours of class meeting for didactic courses.  If a course requires more than sixty hours of class and lab meeting, two credits may be given for it.

3.
Seminars and journal clubs will count for 0.5 course credit per semester if the student participates by presentation.

4.
New courses must be approved by the Program and Faculty Committee and the Executive Council of the Sackler School prior to inclusion in the catalog.

Degree Requirements
1.
A total of 32 course credits is required for the doctoral degree and sixteen course credits for the master's degree.

2.
A minimum of 5 didactic course credits is required for graduation.

3.
Evaluated research may be counted for up to 4 (non-didactic) course credits per semester.

4.
Course credits may be transferred from other institutions with the approval of the program director involved and the Associate Dean or Dean.  Each program will determine whether the transferred credit replaces any specific required course of the program.

5.
There will be no course credit for auditing courses and audits will not appear on student transcripts.

Grading
1.
A grade of (B-) or higher is required for Sackler School credit in a graded course.

2.
Seminars, journal clubs, and research may be graded with letter grades or satisfactory-unsatisfactory, at the discretion of the instructor.  A grade of U (unsatisfactory) is considered to be a grade below B-.

Explanation of Grading Symbols 

A

Superior work.

B

Meritorious work.

C

Work without marked merit.  Not acceptable for graduate credit.

D

Unsatisfactory work.  Not acceptable for graduate credit.

F

Failure.  Not acceptable for graduate credit.

S

Satisfactory.  May be given in special topics courses, in courses in supervised teaching, in research courses, in certain graduate colloquia, and in thesis and dissertation courses.

U

Unsatisfactory.  May be given in special topics courses, in courses in supervised teaching, in research courses, in certain graduate colloquia, and in thesis and dissertation courses.  Not acceptable for graduate credit.

I

Incomplete.  An indication that more time will be allowed to com​plete the course work.  Replaced with a permanent grade upon completion.  Given for acceptable non-academic reasons only, such as illness.

Y

Satisfactory progress in a course not scheduled for evaluation during this grading period.  Final grade listed for the same course number in a later semester also covers this semester.

IP

Course in progress.  Courses are listed on the transcript immediately following registration.  Replaced with final grade at the end of the semester.

TRCR
Transfer credit.

EXEMPT
Student has passed an exemption exam in this subject.

WL
Withdrawal due to leave of absence.

Academic Standing
Each program will determine and list its required courses.  If a student fails to achieve a grade of B- or better in a required course, the program will determine whether the course will be repeated and whether probationary status will be applied.  Repeated courses will count as two courses, with both grades appearing on the transcript and counting in the determination of academic standing.  If grades below B- are obtained in two or more courses or two or more semesters of graduate research, the student will be dismissed from the Sackler School.  Grades of U are counted as below B-. 

Grade Changes
Request for change of grade forms are available from the registrar and must be signed by the course instructor, program director, and Associate Dean before any previously recorded grade can be changed.

Transfer of Credit
Subject to the recommendation of the program concerned and the approval of the Associate Dean or Dean of the Sackler School, graduate study completed with distinction at another accredited University may be counted toward degree requirements, provided such work is a suitable unit of the student's degree program.  Students who intend to include transfer credit as part of their degree requirements should request acceptance of such courses at least six months prior to the graduation deadline.  An official transcript showing the grade received in the course to be transferred must be submitted to the Dean's Office before transfer credit may be awarded.

Program Degree Requirements
In addition to University and Sackler School requirements for award of degrees, there are individual program requirements.  For a complete description of specific program requirements as well as University and School require​ments, please refer to this handbook, the official catalog of the Sackler School, and supplemental materials distributed to you by your program director.

Degree Time Limit
All work for a master's degree must be completed within five consecutive years just prior to the award of the degree.  For a Ph.D., all work must be completed within seven consecutive years just prior to the award of the degree, unless the student is in a combined degree program.

Extension of Degree Time Limit
Students who believe they have a valid reason for their degree time limit must submit an Application for Time-to-Degree Extension to the Associate Dean.  This request must be made prior to the expiration of the time limit.  It must include a detailed reason for the extension and a plan for completion of the degree requirements within the extended time period.  Both the student’s advisor and program director must certify support for the extension. 


GRADUATION

Procedure for Award of Graduate Degrees
Degrees are granted four times per year, usually in September, November, February, and May.  To be considered for a degree, the student must fulfill all University, Sackler School and Program requirements and must meet all deadlines listed on the current schedule of requirements for award of degrees.  This schedule is available from the Dean's Office.  Dates listed for meetings on this schedule are tentative and may change, but the deadlines will remain intact and must be ob​served.  Students who intend to graduate during a particular degree period should notify Cathy Samson or Betty Mahoney in the Sackler Dean's Office, and should pick up a Graduation Forms Packet at that time.  In order to maintain active status after having completed all required courses and research, degree candidates must register each semester right up until graduation for course number 402 or 403 (Masters or Doctoral Continuation).  Students who are away from the campus while writing their dissertations may register by mail.

The first requirement for graduation is that the student submit a completed Recommendation for Award of Degree form.  When this form is received, the student is placed on the tentative degree list and a copy of his/her transcript is sent to his/her program director.  The program director reviews the transcript, certifies that the student has completed all degree requirements, and returns the form to the Dean's Office.

Candidates should refer to Directives for Master's Thesis and Doctoral Dissertation (also available from the Dean's Office) before submitting copies to their examining committee.  Meeting the deadline date and scheduling the defense promptly should result in the Sackler School receiving the certificate of fit​ness and the approval for binding forms by the time the approved thesis is delivered.

Candidates must deliver corrected and approved theses to the Dean's Office by the due date in order to remain on the degree list.  No one will be recom​mended to the faculty for award of a degree unless the approved copy of his/her thesis and all required forms are in the possession of the Dean's Office.  When submitted, each copy of the thesis/dissertation should be contained in an appropriately labeled manila envelope, or conspicuously separated (e.g. by a sheet of colored paper) if placed in boxes, indicating name, department, date of graduation, and total number of copies including original.

Ph.D. candidates must also complete and submit a Survey of Earned Doctorates booklet.  Candidates who have completed all of the requirements and met all of the deadlines are voted upon at a meeting of the Faculty of the Sackler School.  The names of those approved are then forwarded to the Board of Trustees for their approval.  Diplomas for September, November and February degree recipients are mailed to graduates as soon as they are available.  May graduates either receive theirs by mail or at Commencement.  All graduates are all welcome to participate in University Com​mencement which is held on the Medford campus in May.  Further informa​tion regarding graduation as well as all necessary forms may be obtained from the Sackler School Dean's Office.


DISCIPLINARY POLICY AND PROCEDURES


STUDENT CODE OF ETHICS


ETHICAL PRACTICES, 


AND PROFESSIONAL CONDUCT


PART I:  SUBSTANTIVE PRINCIPLES

General Principles
Graduate students are expected to maintain the highest standards of ethical conduct, academic and scientific integrity.  They are expected to comport themselves with due regard for the rights of others and with reasonable standards of behavior.  In cases where students have not comported themselves accordingly, the University reserves the right to take disciplinary actions, including dismissal.  The student has the right to appeal any such actions to an appropriate committee.

This Code contains a set of ethical and professional standards which all students will be expected to use as a guide for acceptable conduct.  This Code shall also serve as the set of substantive and procedural rules that the Executive Council will apply in counseling and disciplining students regarding appropriate ethical and professional conduct.  

The Sackler School reserves the right to condition attendance upon adherence to these standards in order to protect its ability to function as a research and educational institution.  Accordingly, all students who enroll in the Sackler School agree thereby to be governed by the provisions of this Code and this Handbook, and are charged with knowledge of it in its entirety.

Neither this Code, nor the Student Handbook is intended to contain an ex​clusive or complete list of standards, violations of which could result in discipline.  They contain those principles which, in the view of the Executive Council, should be sufficient in the great majority of cases for the great majority of unacceptable conduct.  The Committee reserves the right to counsel and discipline students regarding conduct in violation of fundamental stan​dards of morality, decency and professionalism even if prohibition of that kind of conduct is not specifically mentioned in this Code.

The substantive rules contained in this Code of Ethical Practices and Profes​sional Conduct are mandatory; each student will be expected to act in accor​dance with them.  The Student Ethics and Grievance Committee shall exercise its discretion, based on its evaluation of the facts and needs of each par​ticular case, in determining what, if any, counseling or disciplinary action to recommend.

Rules and standards of this Code are phrased in the negative, as prohibitions.  This is in the nature of a disciplinary code, and does not mean that most stu​dents need prohibitions to guide their behavior, or that most of the actions prohibited in the Code are likely to occur.  Indeed, it is because students are assumed to act honorably and decently that it is easier to formulate a brief list of prohibitions rather than a long list of the kinds of honorable conduct

Ethical Practices
The following conduct is prohibited and can result in counseling or disciplinary action by the Executive Council:

1.
Receiving, or giving to, or seeking assistance from any student or person or consulting notes or any written or printed matter during any in-class or take-home examination, quiz, or exercise without the permis​sion of the course director or appropriate instructor.

2.
Presenting another's words or ideas as one's own in any thesis, paper, report or presentation without proper attribution; or engaging in other acts of academic dishonesty.

3.
Theft or unauthorized use of, or malicious or unwarranted damage to, or destruction of property belonging to Tufts University, a member of the School or University community, or a guest or client of the School or University or their affiliates.

4.
Failure to adhere to regulations of the University or the Health Sciences Library, including but not limited to theft, or unauthorized use of books and journals, unauthorized removal of reserved materials, or unauthorized removal of examinations placed in the Library for the use of students.

5.
Failure to adhere to University regulations governing the use of the School's or University's property, and failure to follow the directions of security officers and/or responsible School and University personnel relating thereto.

6.
Taking or attempting to take, steal, or obtain in an unauthorized manner any material pertaining to a class or laboratory assignment.

7.
Failing to follow prescribed laboratory or clinical protocols and procedures or instructions, thereby endangering the health or safety of oneself, other persons or of animals.

8.
The employment of fraud, misrepresentation, or deception in the completion of any School or University record, form or inquiry. 

9.
Violence or the threat of violence to any other student, member of the faculty or staff of the School, or Tufts University, or of their affiliates.

10.
Discourteous, disrespectful, or unlawful behavior toward faculty, staff, guests and clients of the School or University, or of their af​filiates.

11.
The employment of fraud, misrepresentation, or deception in any application for, or in connection with, financial aid (including loans, scholarships, fellowships, grants and work study programs).

12.
Repeated failure to take any examination(s), or to complete any re​quired exercise(s) for any reason except illness, or other extenuating circumstances.

13.
Failure to appear for and complete all duties pertaining to all laboratory responsibilities for any reason except illness or other extenuating circumstances.

Principles of Professional Conduct
The following actions can be grounds for counseling or disciplinary actions by the Committee:

1.
Conviction in any state or federal court of a felony, or of a crime involving moral turpitude.

2.
Conviction or violation of any state or federal law regulating the possession, use, or distribution of any narcotic drug or controlled substance.

3.
Chronic inebriety or habitual use of drugs.


PART II:  PROCEDURES AND PENALTIES

General Principles
It is the function of the Student Ethics and Grievance Committee to make recommendations concerning discipline to the Executive Council. The Student Ethics and Grievance Committee is composed of five faculty members, one representative from the Dean's Office and one student representa​tive.  The five faculty members shall be appointed by the Dean. The student representative shall be selected annually by the Graduate Student Representative Committee.

The Executive Council will reach its own conclusions about whether there has been a viola​tion of this Code, and about any appropriate penalty.  It is the decision of the Executive Council, and not any recommendation of the Student Ethics and Grievance Committee, which constitutes a disciplinary decision.  In its deliberations, the Executive Council is not bound by the rules or procedures of the Student Ethics and Grievance Committee; the Executive Council will function pursuant to its own procedures.

Disciplinary Procedure
The procedure whereby students may be disciplined pursuant to this Code consists of six steps or stages:  Inquiry or Complaint; Investigation; Ad​judication; Recommendation; Decision; and Appeal.

A. Inquiry or Complaint
1.
A complaint is a statement made to the Student Ethics and Grievance Committee (hereafter referred to as "Committee") that, in the complainant's opinion, a violation of the Code has occurred and the Committee should investigate the alleged violation.

2.
A complaint may be made by any Sackler School faculty member, Dean, or officer of the Univer​sity Police.  Secretaries, administrative assistants, technicians, stu​dents and other non-academic employees of the University or their affiliates may report alleged violations to someone qualified to make a complaint, and the latter may then make a complaint.  

3.
A complaint may be made orally or in writing to the Dean's Office.

4.
An inquiry is a request to the Committee to determine whether an in​fraction of the Code has occurred.  Inquiries should be made only when the inquirer cannot assert that a violation of the Code has, in fact, occurred; but has a good faith belief that a violation may have occurred, and that further investigation by the Committee is justified.

B. Investigation
1.
Within three (3) weeks of receipt of a complaint or inquiry, the Com​mittee shall begin its investigation of the allegations or inquiries therein.

2.
The Committee shall have the authority to ask to appear before it any person who may have knowledge of, or who may shed light upon the alleged violation.

3.
The Committee shall not begin a full-scale investigation of any com​plaint or inquiry unless a majority of those members present vote that such an investigation is warranted.  If it appears that the allegations of a complaint or inquiry are without merit, or cannot be reasonably substan​tiated, the Committee may, by a majority of those voting members present, dismiss the complaint or inquiry and conclude the proceedings in the student's favor.

C. Hearing Procedure

1.
The student about whom a complaint or inquiry is made shall be given the opportunity to appear, in person, before the Committee in order to present his/her position, and to question witnesses who testify before the committee.

2.
Legal counsel representing the student is not permitted to be present during any of the Committee's proceedings.  However, the student may be accompanied by a fellow student or a member of the faculty for the purpose of advice and assistance at the time that she/he appears before the Committee.  Such other persons will not be afforded the opportunity to question witnesses or to address the Committee.

3.
The student shall be questioned by the Committee, and shall be given full and complete opportunity to make any statement and to provide any evidence to the Committee.  The student may also call witnesses or other persons (e.g., character references) before the Committee.

4.
The Committee shall not attempt to prove that a violation of the Code occurred but shall impartially evaluate complaints and inquiries.  Accord​ingly, no member of the Committee shall present any case against the ac​cused to the Committee.  However, all members of the Committee may ask questions of any witness or pertaining to any evidence.

5.
The Committee is not bound by the Rules of Evidence, and may hear any testimony or consider any evidence which it deems relevant or significant.

D. Adjudication
1.
Adjudication is the process by which the Committee determines what, if any, recommendations(s) to make to the Executive Council.

2.
Adjudication shall be divided into stages: first, a determination of whether the student has violated the Code; and second, a determination of appropriate action or penalty.

3.
The Committee shall vote separately on the questions of whether there has been a violation of the Code, and on an appropriate action or penalty.  In order for the Committee to find that there has been a violation of the Code, or for the Committee to recommend an action or penalty to the Executive Council, three- fourths of the voting members of the Committee who are present must vote that there has been such violation, or in favor of such action or penalty.

4.
If the Committee fails to vote that there has been a violation of the Code, or fails to vote for an action or penalty, no recommendation shall be made to the Executive Council and the matter shall be considered closed.  Until such time as a recommendation may be made to the Executive Council, neither the Committee nor any member thereof shall inform any member of the Executive Council of the pendency of the disciplinary proceedings.  If the Student Ethics and Grievance Committee cannot reach a three-fourths affirmative vote that there has been a violation, or on an action or penalty, and for this reason fails to make a recommendation to the Executive Council, there will be no notation in the student's record that disciplinary proceedings have occurred.  The fact of such proceedings may not be considered in any subsequent disciplinary proceedings(s) against the student, and the proceedings will remain confidential.

5.
The student will not be present during the Committee's adjudicatory deliberations.  In the interest of assuring free and open discussion by the Committee, the student will not be informed about what was stated by members of the Committee during discussion leading up to the vote.  Nor shall the Clerk of the Committee take minutes of this discussion, aside from noting final directions of the Committee regarding the content of its report to the Executive Council.

E. Recommendations
1.
Any determination that, in the Committee's view, the student has violated the Code and that appropriate action or penalty should be ordered by the Executive Council shall be transmitted to the Dean within two (2) weeks of the Committee's determination.  The Committee's recommendations shall be in writing, shall be signed by the Chairman, and shall contain a report summarizing the Committee's reasons for finding that there has been a violation of the Code, and for recommending an action or penalty.  The Committee's report may contain any supporting material that would be useful to the Executive Council in making its decision.

2.
Any member of the Committee, including members who voted against the determination that the code was violated, or the recommended action or penalty, may submit a statement explaining his/her vote or position, and such statement(s) shall be included in the report transmitted to the Executive Council.

3.
A copy of the committee report shall be given to the student.

F. Decision
1.
The Executive Council shall make the final decision regarding whether a violation of the Code occurred, and concerning any appropriate action or penalty.

2.
If the Executive Council determines that a violation of the Code has not occurred, there shall be no mention in the student's Tufts University record of the disciplinary proceedings.

G. Appeal
1.
The student may appeal any final decision of the Executive Council to the Dean and any final decision of the Dean to the Provost of Tufts University.

2.
If the student wishes to appeal, she/he must, within two (2) weeks of receipt of the Executive Council's (or Dean's) final decision notify the Dean (or Provost), in writing, that an appeal is to be made.

3.
The Dean (or Provost) shall receive the complete file of the Student Ethics and Grievance Committee on the matter under appeal.

4.
The Dean (or Provost) may request and/or hear and/or review any additional evidence or testimony he deems relevant or important.

5.
The Dean/Provost may affirm the decision of the Executive Council/Dean, or may make a different determination about whether there has been a violation of the Code, or about the appropriate action or penalty.

6.
If the Dean/Provost determines that no violation of the Code has occurred, there shall be no mention of the disciplinary proceedings in the student's Tufts University record.


ACTIONS AND PENALTIES
The following are the actions and penalties which the Student Ethics and Grievance Committee may recommend to the Executive Council, and which may be imposed by the Council, the Dean, or the Provost for violations of the Student Code of Ethics.  The listed actions and penalties are not an exhaustive list; they are only a guide.  The Council, Dean, and Provost may impose any action or penalty that they feel is appropriate.

Counseling

The student will be counseled by the Student Ethics and Grievance Committee, or by some person(s) appointed or authorized by the Committee.  Counseling is not considered a punishment or penalty, and is designed to help the student understand his/her reasons for violating the Code, and to avoid future violations.  An order by the Executive Council that a student be counseled will not be noted on the student's record.

Oral Reprimand Without Notation in the Student's Record

The student will be required to appear before the Student Ethics and Grievance Committee and will be read, orally, a reprimand.  Neither the fact of the reprimand nor its content will be noted in the student's record.

Repeat of Examination

The student will be required to repeat the examination or other course exer​cise in connection with which the violation of the Code occurred.  At the discretion of the Executive Council, the disciplinary proceedings and action may or may not be noted in the student's Tufts University record.

Written Reprimand

The student will receive a written reprimand by the Committee, signed by the Chairman.  A copy of the written reprimand will be included in the student's record.

Repeat Course in Subsequent Academic Year

The student will be required to repeat the course in connection with which violation of the Code occurred in a subsequent academic year.  The student's program director shall determine whether the student can be permitted to ad​vance to the subsequent year's curriculum while repeating the course.

Probation

The student will be placed on probation for a specified period of time.  During such time, the student will remain under the continuing observation and supervision of the Student Ethics and Grievance Committee.  The Committee may take appropriate steps, including requiring the student to appear regularly before the Committee or a designated member(s), to assure that the student is acting in accordance with the Code.  If the student fails to fulfill the directives of the Committee during this time, the Committee may recommend to the Executive Council that another action or penalty be imposed.

Restitution

Where the student has damaged, converted, or otherwise impaired the value of the property of Tufts University, a Tufts University affiliate, or member or clients thereof, the student may be required to make adequate restitution to the injured party.  Restitution may be ordered at the discretion of the Execu​tive Council concurrent with any other action or penalty.  At the discretion of the Executive Council, restitution may be in the form of monetary compensa​tion or penalty which will not be mentioned in the student's Tufts University record.  The fact that restitution was ordered shall not be noted in the record.  

Suspension

The student will not be permitted to continue as a registered student at Tufts University for a specified period of time.  At the expiration of this time period, the student shall be re-enrolled upon his/her request.  The student will receive credit only for those courses which have been completed and passed prior to suspension.  At the discretion of the Executive Council the student may be permitted to complete courses in progress, the current semester, or the current academic year before beginning the term of suspen​sion.

Probated Suspension

The student will be adjudged to be suspended for a specified period of time.  However, the student will not, in fact, be suspended and will be permitted to continue the curriculum but will be placed under the supervision of the Stu​dent Ethics and Grievance Committee.  If the student violates the Code during the period of probated suspension or fails to fulfill the directives of the Committee during this time, he/she shall then be suspended for the amount of time directed by the original order of suspension.

Expulsion with Possibility of Re-application

The student will be dismissed from the program.  However, the student will be permitted to reapply for admission to Tufts University through, and subject to all the conditions of, the regular admissions process.

Final Expulsion

The student will be dismissed from the program, and will not be permitted to re-apply or re-enroll.

Probated Expulsion

The student will be adjudged to be expelled with the possibility of re- application, or to be finally expelled.  However, the student will not, in fact, be expelled but will be placed under the supervision of the Student Ethics and Grievance Committee for a specified period of time and permitted to continue the curriculum.  If the student violates the Code during this time, or fails to fulfill the directives of the Committee, the original order of ex​pulsion will be imposed.

All penalties which appear subsequent to "Repeat of Ex​amination" on the above list of actions and penalties, with the exception of Restitution, must be noted in the student's Tufts University record.

Information Technology Responsible Use Policy for Students*

General Statement

As part of the institutional infrastructure, Tufts University acquires, develops, and maintains computers, computer systems, and networks. These computing resources are intended for university-related purposes, including direct and indirect support of the university's instruction, research, and service missions; of university administrative functions; of student and campus life activities; and of the free exchange of ideas among members of the university community and between the university community and the wider local, national, and world communities.

The use of university computing resources, like the use of any other university-provided resource and like any other university-related activity, is subject to the normal requirements of legal and ethical behavior within the university community. Thus, permitted use of a computer, computer system, or network does not extend to whatever is technically possible. Although some limitations are built into computer operating systems and networks, those limitations are not the sole restrictions on what is permissible. Users must abide by all applicable restrictions, whether or not they are built into the operating system or network and whether or not they can be circumvented by technical means.

Applicability

This policy applies to all users of university computing resources, whether affiliated with the university or not, and to all uses of those resources, whether on campus or from remote locations.  Additional policies may apply to specific computers, computer systems, or networks provided or operated by specific units of the university. Consult the operators or managers of the specific computer, computer system, or network in which you are interested for further information.

The university may also take action relating to a student's use of university or non-university computer resources, either on campus or elsewhere, when such behavior may involve the commission of a crime or poses a danger to others. 

Policy on the Use of University Computing Resources**

Users must comply with all federal, Commonwealth of Massachusetts and other applicable law; all generally applicable university rules and policies.

Examples of such potentially applicable laws, rules and policies include the laws of libel, privacy, copyright, trademark, obscenity and child pornography; the Electronic Communications Privacy Act and the Computer Fraud and Abuse Act, which prohibit "hacking", "cracking", and similar activities; the Massachusetts Computer Crime Law; the university’s Eligibility Policy for Information Technology; the university's code of student conduct; the university’s Business Conduct Policy; and the university's sexual harassment policy. Users who engage in electronic communications with persons in other states or countries or on other systems or networks should be aware that they may also be subject to the laws of those other states and countries and the rules and policies of those other systems and networks.

Users are responsible for complying with the requirements of the contracts and licenses applicable to the software they install on University or personal systems.

Proof of legal licensing should be available upon request. 

Users may utilize only those computing resources that they are authorized to use and use them only in the manner and to the extent authorized.

Ability to access computing resources does not, by itself, imply authorization to do so. Users are responsible for ascertaining what authorizations are necessary and for obtaining them before proceeding. Accounts and passwords may not, under any circumstances, be shared with, or used by, persons other than those to whom they have been assigned by the university not even with family members or a partner.

Users must respect the privacy of other users and their accounts, regardless of whether those accounts are securely protected.

Again, ability to access other persons' accounts does not, by itself, imply authorization to do so.

Users must respect the finite capacity of those resources and limit use so as not to consume an unreasonable amount of those resources or to interfere unreasonably with the activity of other users.

Although there is no set bandwidth, disk space, CPU time, or other limit applicable to all users of university computing resources, the university may require users of those resources to limit or refrain from specific uses in accordance with this principle. The reasonableness of any particular use will be judged in the context of all the relevant circumstances.

Tufts computing and network resources and services may be used only by authorized persons for Tufts University-related purposes, including those listed in the General Statement above.

For a definition of authorized persons, refer to the Eligibility Policy for Information Technology at Tufts University.

These resources may not be used for other purposes except as authorized by Tufts University. For example, the reselling of network services or other uses of computer resources for personal financial gain is not permitted. 

Use of computers and networks for personal purposes such as e-mail and web access is allowed, as long as it does not interfere with work responsibilities and does not place a burden on resources.  Users are expected to respect the priority of university business and keep personal use to a minimum.

Individuals may not state or imply that they speak on behalf of the university and may not use university trademarks and logos without authorization to do so.

Affiliation with the university does not, by itself, imply authorization to speak on behalf of the university. Authorization to use university trademarks and logos on university computing resources must be obtained in writing prior to their use. The use of appropriate disclaimers is encouraged e.g. "the thoughts expressed here are my personal opinion and do not represent the position of Tufts University in any way." 

** Students may refer to "An Overview of Your Rights and

Responsibilities in Cyberspace" on the Tufts website at:

http://www.tufts.edu/tccs/common/ethics/usepolicy/overview.html.

Note that while the overview may be helpful in understanding the

Policy, it is not in itself part of the Policy.

Enforcement

The university may temporarily suspend or block access to an account, prior to the initiation or completion of an investigation, when it reasonably appears necessary to do so in order to protect the integrity, security, or functionality of university or other computing resources or to protect the university from liability. The university may also refer suspected violations of applicable law to appropriate law enforcement agencies.

Users who violate this policy may be subject to disciplinary action, and may be denied further access to university computing resources. 

Security and Privacy

The university employs various measures to protect the security of its computing resources and of their users' accounts. Users should be aware, however, that the university cannot guarantee such security. Users should therefore engage in "safe computing" practices by establishing appropriate access restrictions for their accounts, guarding their passwords, and changing them regularly.

Users should also be aware that their uses of university computing resources are not completely private. While the university does not routinely monitor individual usage of its computing resources, the normal operation and maintenance of the university's computing resources require the backup and caching of data and communications, the logging of activity, the monitoring of general usage patterns, and other such activities that are necessary for the provision of service. The university may also specifically monitor the activity and accounts of individual users of university computing resources, including individual login sessions and communications, without notice, when (a) the user has voluntarily made them accessible to the public, as by posting to Usenet or a web page; (b) it reasonably appears necessary to do so to protect the integrity, security, or functionality of university or other computing resources or to protect the university from liability; (c) there is reasonable cause to believe that the user has violated, or is violating, this policy; (d) an account appears to be engaged in unusual or unusually excessive activity; as indicated by the monitoring of general activity and usage patterns; or (e) it is otherwise required or permitted by law.

The university, at its discretion, may disclose the results of any such general or individual monitoring, including the contents and records of individual communications, to appropriate university personnel and/or state or federal law enforcement agencies and may use those results in appropriate university disciplinary proceedings or in litigation.

Implementation and Revisions

Tufts Computing and Telecommunications Services (TCCS) is responsible for implementing this policy, in cooperation with: the Information Technology Council; the Dean(s) of Faculty and the Dean of Students for each school; the Vice President of Human Resources; and the University Counsel.  The University has the right to change this policy as necessary; the Information Technology Council will oversee and approve changes to the policy in consultation with aforementioned groups and individuals.  The Provost and Executive Vice President must jointly approve changes to policy; final authority rests with the President.

*Tufts' Information Technology Responsible Use Policy is adapted from material prepared by Steven J. McDonald, Associate Legal Counsel for The Ohio State University. We wish to thank Mr. McDonald and the Ohio State University for permission to use the material.

OFFICE OF EQUAL OPPORTUNITY          

11 Bendetson Hall

Medford Campus

627-3298
Ms. Barbara Wooten, Director, Office of Equal Opportunity/Affirmative Action

The Office of Equal Opportunity is located in Bendetson Hall of Tufts University (Medford) and is responsible for the areas of nondiscrimination and affirmative action in employment and education for staff, faculty and students.  In addition to procedures for faculty/executive searches, the OEO staff has developed procedures on sexual harassment for the University.  Referral to services and resources for disabled persons are available. OEO staff may assist in matters of concern to the Tufts community, particularly in regard to the employment, education and treatment of women and minorities.  Any questions or problems in the area of discrimination and affirmative action may be brought to the attention of the Associate Dean of the Sackler School or to the attention of the Office of Equal Opportunity on the Medford Campus.

POLICY ON SEXUAL HARASSMENT
It is the policy of Tufts University that all decisions in regard to educa​tional and employment opportunities at the University shall be made on the basis of merit, and without unlawful discrimination because of race, sex, color, sexual orientation, creed, age, national origin, or disability.  Sexual harassment is a form of sexual discrimination and thus, violates University policy as well as federal and state statutes.  Sexual harassment is defined as unwelcome sexual advances or requests for sexual favors when:

1.
Submission to such conduct is made (either explicitly or implicitly) a term and/or condition of an individual's employment or status as a student.

2.
Submission to or rejection of such conduct by an individual is used as a basis for employment or academic decisions affecting him/her; or for the awarding or withholding of favorable employment or academic oppor​tunities, evaluations or assistance.


Also included in the definition of sexual harassment is other verbal or physical conduct related to sex when such conduct has the purpose or effect of substantially interfering with the individual's performance at work or in study by creating an intimidating, hostile, or offensive environment in which to work or learn.

Any member of the Tufts community who feels that she/he has a grievance, or who has a question(s) regarding this matter, should feel free to use one or more of the following procedures without threat of intimidation, retaliation or harassment.

Resolution by Informal Negotiation

Any student, staff member, faculty member, or member of the administration who has experienced sexual harassment should first attempt to resolve the problem through discussion.  If discussing the problem with the party directly in​volved presents particular stress or difficulty, the complainant has the right to consult on an informal basis with a member of the University administration (e.g., the Affirmative Action Officer), and may bring an associate to that meeting if preferred.  If the aggrieved party is uncertain as to whether or not discrimination or harassment has occurred, the Associate Dean of the Sackler School, the Sackler School Sexual Harassment resource person, the Personnel Director, the Director of the Office of Equal Opportunity or the Affirmative Action Officer should be consulted.  If there has been no resolution within 10 working days, a formal procedure shall then be instituted if desired by the grievant.

Resolution with the Assistance of an Intermediator

For all nonacademic matters, the appointed authority will have 10 working days to achieve a resolution of settlement with the parties involved.  The "appointed authority" is as follows:

Student complainant

Carolyn F. Locke, Associate Dean

Faculty complainant

Dr. Louis Lasagna, Dean

Staff complainant


Ms. Lucy Lui, Human Resources Manager

Administration complainant
Ms. Lucy Lui, Human Resources Manager

All members of the Sackler School community can contact Ms. Barbara Wooten, Director, Office of Equal Opportunity/Affirmative Action, in Medford.

A letter stating the agreed upon resolution may be sent to all parties involved, with a copy on file with the "appointed authority".

Resolution via a Formal Hearing

In cases where alleged harassment cannot be resolved through informal negotiation or with the assistance of an intermediator, grievances shall be referred to the Director of the Office of Equal Opportunity/Affirmative Action for resolution.  The Director will conduct a investigation.  Where circumstances warrant, the Director may appoint a hearing board to resolve the issue of sexual harassment.  Any unresolved issues will be referred to the President with a report and recommendations.  In these cases, the decision will be made by the President.  Every effort will be made to preserve the utmost confidentiality on all questions of sexual harassment for the protection of both the accuser and the accused.  The final decision by the President of Tufts University is binding, and shall not be subject to review under any other grievance procedure in effect at Tufts University.


UNIVERSITY POLICY ON CAMPUS GATHERINGS,


DEMONSTRATIONS & DISTURBANCES

Because free inquiry and expression are indispensable to the attainment of the goals of the University, Tufts encourages members of the University community to develop the capacity for critical judgment, and supports the rights of members of the University community to express their views and opinions freely.  The University also recognizes a concurrent obligation to develop policies and procedures which safeguard this freedom of expression but which, at the same time, will maintain on the campuses an atmosphere conducive to academic work.  The University expects its members to be conscious and respectful of the corollary rights of fellow students, faculty, staff and other participants in the University community to perform their duties free from disruption, interference, or harassment.

The University recognizes the rights of members of the Tufts community to peaceful and non-obstructive gathering for the purpose of expressing and discussing ideas and opinions, and seeks to ensure reasonable time, place, and manner for such expression. The University will not sanction conduct such as the following:

1.
Interference with students, faculty, staff, or visitors to the campus who are seeking to perform their various duties.  Blocking, directly or by crowding, an entry to a university building and/or creating excessive noise which interferes with sanctioned activities constitutes disruption.

2.
Intimidation of students, faculty, staff, or visitors to the campus.  Examples of intimidation include the following:

a. Causing or attempting to cause physical injury.

b. Physically preventing or attempting to prevent use of a university facility.

c. Threatening, by words or actions, either of the above.

3.
Destruction of, damage to, or unauthorized access to property, records, documents, files, etc., of the university or of members of the university community.

4.
Unauthorized entry to a non-public area, a private office, or to a university facility declared closed by the university and/or refusal to leave when asked.  Such behavior constitutes trespassing.

5.
Failure to identify oneself when asked by a university official or university police officer.  Refusing to present proper ID and/or covering one’s face while violating other provisions of this policy.

6. Disregarding requests by a university official to disperse or preventing an official from carrying out his/her responsibilities to enforce those rules.


7. Aiding and abetting others in violating these rules.

Being considered in violation of this policy is not contingent upon notification by a university official. Any individual who engages in the conduct described above, fails to obey reasonable orders, or otherwise interferes with and disrupts the orderly conduct of University affairs will be subject to the normal university disciplinary procedures, which may include suspension or expulsion and, when civil or criminal statutes are violated, also civil or criminal prosecution.  Depending on the circumstances, such as the nature of the activity and the location where the activity or behavior took place, the activity or behavior described above may also be the basis of disciplinary action when it occurs off-campus.


TUFTS UNIVERSITY


POLICY AND PROCEDURES RELATING TO


MISCONDUCT IN SCIENTIFIC RESEARCH AND SCHOLARSHIP

A.  Overview

Academic freedom, including freedom in research, is recognized by the Univer​sity as fundamental to its educational and intellectual goals.  Misconduct in scientific research and scholarship serves to undermine the intellectual in​tegrity of the University.  The purpose of this University policy is to for​malize guidelines and procedures for addressing and responding to reports of misconduct in scientific research and publications.  Certain instances of im​proper conduct in the area of scientific research and scholarship, involving, for example, fiscal improprieties with respect to grant funds and unethical treatment of human or animal subjects, while not necessarily covered by these procedures, are also serious violations of University policy.  Appropriate ac​tion will also be taken in those cases as well.

In its response to allegations of scientific misconduct, the University is committed to taking appropriate and diligent steps, according to the judgment of those authorized to act on its behalf, and with due regard for the provi​sions of other applicable University policies, to (1) protect the positions and reputations of persons who in good faith make allegations, (2) restore the reputations of persons alleged to have engaged in misconduct when allegations are not confirmed, (3) afford confidential treatment, (4) facilitate prompt and thorough review, (5) provide the person or persons against whom allega​tions are made an opportunity to comment on allegations, findings, and conclu​sions, (6) avoid undue complexity and technicality, and (7) take action ap​propriate to the case.

B.  Definitions

The term "scientific misconduct" as used in this policy includes: fabrication, falsification, plagiarism, or other practices that seriously deviate from those that are commonly accepted within the scientific community for propos​ing, conducting or reporting research or scholarship.  Examples follow:

1.
Falsification of Data

This generally is referred to as research fraud and ranges from sheer fabrication of data to selective reporting, including the omis​sion of conflicting data.  Fabricating data or changing actual data to achieve a desired outcome is an obvious and serious example of such misconduct.

2.
Plagiarism

Taking any portion of the published work or research of another in​dividual or group and failing to attribute it to the source is the most commonly recognized form of plagiarism.  Taking credit for another person's research, such as that of a student, is an example of such plagiarism.

3.
Theft of Ideas


The collegial nature of academic work emphasizes reliance on peer in​put and peer review of research or research proposals in their formative or developmental stages.  When one learns of another's research ideas, data collection methods, or new formulas, and appropriates them for oneself without consent of the other, such conduct constitutes theft of another's ideas and an abuse of the values on which scientific process relies.

4.
Violation of Statutes and Regulations Applicable to Scientific Research


Federal, state, and municipal statutes and regulations exist to protect human and animal subjects, and to regulate scientific research involving certain biomedical compounds such as recombinant DNA products and radioactive isotopes.  Failure to comply with federal, state, and municipal regulations governing scientific research is un​lawful.  Such misconduct may result in substantial liability to the researcher and to the university.

C.  Applicable Procedures

Because scientific misconduct may take many forms, the process of responding to allegations of scientific misconduct must be flexible and suited to the case.  Also, the University intends to comply with undertakings it may make to research sponsors, such as the Public Health Services, with respect to responding to allegations of scientific misconduct involving the sponsored research.  These procedures may be modified in a given case to accommodate re​quirements that may govern the research at issue. 

D.  Processing Reports of Scientific Misconduct

The Provost of the University will appoint annually a Standing Committee  of three individuals from the faculty or administration of the University.  The Committee shall serve as an advisory panel to the Provost on general and specific matters relating to scientific misconduct.  If the Provost believes it is appropriate in a particular case, he or she may request the committee to act as a fact-finding panel.  The Provost may from time to time enlarge or change the composition of the Committee if in his or her judgment doing so is appropriate to the case by reason of refusal of a member, conflict of inter​est, or the need for additional relevant expertise.  Generally, the Committee will serve as an advisory panel under Step 4 of the procedures specified below.  All procedures and guidelines adopted by the Committee are subject to review and approval by the Provost.

Step 1. Reporting Allegations

A person having a good faith belief that scientific misconduct in the Univer​sity has occurred or is occurring should report this to the faculty super​visor, in the case of staff
, or department chair/division director in the case of faculty/research scientist.  Where this is not feasible, the report should be made to the next level of supervision, i.e., the dean, or the direc​tor, in the case of the Human Nutrition Research Center (HNRC).  The allega​tion should be promptly reported by the person receiving it to the appropriate dean/director of HNRC, who will promptly inform the Standing Committee for in​formational purposes.  The dean/director of HNRC will immediately determine whether the matter involves research, research training, ap​plications for support of research or research training, or related activities for which Public Health Service funds or another external sponsor's funds have been provided or requested.  If so, the initial report to the Standing Com​mittee will identify the external sponsor.  The person initially receiving the report of misconduct should ordinarily make a written record of it.  Anonymous allegations, while lacking a certain measure of credibility, will not be rejected out of hand if sufficient factual information is provided to permit an objective inquiry into the matter in the absence of a complainant.

Step 2.  Factual Inquiry

The dean/director of HNRC, in consultation with the chair/division director and faculty supervisor where applicable shall, if the report is regarded as not frivolous, appoint a fact-finder whose responsibility it is to gather and review information and determine whether further investigation of the charge is warranted.  The fact-finder should have an appropriate background for evaluat​ing the matter and no conflict of interest.

The fact-finding shall be completed within 60 calendar days of its initiation unless circumstances clearly warrant a longer period, in which event the dean/director of HNRC shall be informed of the circumstances before the ex​piration of 60 days.  The fact-finder shall prepare and submit to the dean/director of HNRC, a written report describing the evidence reviewed, sum​marizing relevant interviews, and including the inquiry's conclusions.  The dean/director of HNRC shall give a copy of the report to the persons accused.  If they comment on the report, their comments shall be made part of the record.  If the inquiry takes longer than 60 days to complete, the fact-finder shall document in the record of inquiry the reasons for exceeding 60 days.

Step 3.  Disposition of Inquiry

If the fact-finder concludes that no reasonable basis exists to believe that scientific misconduct has occurred and that further investigation is unlikely to produce significant evidence thereof, he or she should so notify, in writ​ing, the dean, the Standing Committee, and the person or persons accused.  Sufficiently detailed documentation shall be maintained to permit a later as​sessment of the reasons for determining that further investigation is not war​ranted.  Such records shall be maintained for at least three years after ter​mination of the inquiry.

If the fact-finder concludes that a reasonable basis exists to believe that scientific  misconduct may have occurred even though the evidence may not be conclusive, he or she will so notify , in writing, the dean/director of HNRC.  If that is not feasible, the fact-finder shall report directly to the Provost.

Step 4.  Investigation and Resolution

The dean/director of HNRC shall review the report of the fact-finder.  If the dean/director of HNRC concludes that there is sufficient reason to believe that there may have been an act of scientific misconduct of sufficient gravity to warrant disciplinary action, he or she shall notify and may discuss the al​legation with the person or persons accused.  If the dean/director of HNRC concludes that there is evidence of probable scientific misconduct, the Provost shall be informed and the matter referred to the Standing Committee.  The Committee shall initiate further review or investigation, as it deems ap​propriate, within 30 days after the fact-finding inquiry is completed, and shall conclude it within 120 days after commencement unless circumstances clearly warrant more than 120, in which event the Committee shall inform the Provost of the circumstances before the expiration of 120 days.  If the inves​tigation takes longer than 120 days to complete, the Committee shall document in the record of the investigation the reasons for exceeding 120 days.

The investigation normally will include examination of all documentation, in​cluding but not necessarily limited to relevant research data and proposals, publications, correspondence, and memoranda of telephone calls.  Interviews will be conducted of individuals involved in making the allegation and against whom the allegation is made, as well as other individuals who may have infor​mation regarding key aspects of the allegations.  The persons conducting the investigation and the dean/director of HNRC shall take reasonable steps to en​sure that documentation to substantiate the investigation's findings is prepared and maintained.

The person or persons accused shall be given an opportunity to comment on the findings of the investigation and such comments, if any, shall be made part of the record.  The Committee shall report its findings and conclusions to the Provost in writing.  The Provost may (a) adopt the report and its findings and conclusions, (b) initiate further review or investigation, (c) initiate action such as withdrawal of papers and abstracts, notification of editors of journals where the research was published, notification of research sponsors, public release of information about the incident, disciplinary action, and other dispositions such as those identified below.  The action taken will be communicated to the person or persons accused.  The President of the Univer​sity may, but need not, adopt, modify, or reject, in whole or part, the recom​mendations of the Committee or the Provost.

D. Conclusion

The University encourages serious and well-intentioned efforts to expose scientific misconduct and will take appropriate action against persons who commit scientific misconduct.  Frivolous and maliciously false accusations of misconduct can equally undermine academic integrity.  The University will take appropriate action against those who abuse this process.

Actions available to the University in such cases may include, but are not limited to,

- Removal from the particular project

- Letter of reprimand

- Special monitoring of future work

- Probation

- Suspension

- Rank reduction

- Termination of employment of faculty/staff

- Expulsion of a student 
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Health Insurance
The Sackler School offers a comprehensive health benefits plan through the TUFTS Health Plan, a separate corporate entity from Tufts University.  This plan is available to all matriculated graduate students and postdoctoral fellows and their eligible dependents. Eligible dependents include spouse, same-sex domestic partner, or child.  The monthly insurance charge is paid through payroll deduction. 

The TUFTS Health Plan is a health maintenance organization (HMO) including over 3,500 primary care physicians.  The Student Advisory & Health Administration Office maintains a list of TUFTS Health Plan physicians close to the Boston Campus, if assistance is needed in choosing a physician.  Students may also contact the TUFTS Health Plan at 1-800-462-0224, or 617-972-1000, if calling locally.  The plan provides primary and emergency care, major medical coverage, a prescription plan, eye care, fitness, and mental health benefits.  Inpatient hospital care is covered in full.

A Membership Application must be completed in order to be enrolled in the TUFTS Health Plan.  The effective date of enrollment for new students is September 1 (not the date of application).  The effective date of enrollment for new postdoctoral fellows is the first day of employment.  Students/fellows are not eligible to apply for coverage or add a spouse, a same-sex domestic partner, or dependent(s) at any other time during the academic year, except for Open Enrollment, unless there is a qualifying event.  Qualifying events include:  a change in marital status; birth or adoption of a child; or, loss of an alternate insurance through no fault of the student/fellow or dependent.  Application must be made within 30 days of the qualifying event.  Students may contact the Student Advisory & Health Administration Office and postdoctoral fellows may contact the Sackler School Dean's Office regarding application procedures and pro-rated payment.  

Open Enrollment for the TUFTS Health Plan is September 1 of each academic year.  This provides a once-a-year opportunity for students/fellows to apply for enrollment or add dependents without a qualifying event.  There is a grace period of 30 days beyond the open enrollment date in which to apply.  

Waiver of Student Health Insurance
State Law and University Policy require that Sackler students be covered by health insurance.  The student health insurance plan is not intended to replace other adequate health insurance coverage that a student may have.  Students are not required to enroll in the TUFTS Health Plan and may waive this insurance plan by completing a Waiver Form.  The Waiver certifies participation in a health insurance plan which meets or exceeds the coverage required by Massachusetts General Law.  The minimum requirements of a qualifying plan are listed on the back of the Waiver Form.  The Waiver Form must be completed by August 31st of each year.  Students should be aware that there is no health service clinic available to Tufts University Boston Campus students when making decisions regarding health insurance.

Student Health Insurance Policy for Students on Leave of Absence

Students who have been granted a leave of absence and who are enrolled in the student health insurance plan are eligible to continue that membership for up to one year from the effective date on which the leave begins. Membership in the student health insurance plan will be cancelled if the student does not return at the end of the leave of absence.  Students who return on or before the end of the one year's leave may continue with uninterrupted coverage.  Students should contact the Student Advisory & Health Administration Office for information regarding payment procedures and benefit information prior to beginning a leave of absence.

Student Health Insurance Policy for Students Withdrawing or Dismissed
Students withdrawing or dismissed from Tufts University Sackler School have the option of continuing membership in the student health insurance plan for up to sixty (60) days following the termination date from Tufts University.  The student has fifteen (15) calendar days from the termination date to notify the Student Advisory & Health Administration Office of intent to continue membership and to verify that full payment of the health insurance cost has been made. Failure to notify the Student Advisory & Health Administration Office and to complete the paperwork within the fifteen (15) day period will result in the student's health insurance policy being cancelled on the date of withdrawal or dismissal from Tufts University.

Student Health Insurance Policy for Graduating Students
Students graduating during the 1999 - 2000 academic year on September 7, November 6, February 12 or May 21 have the option of continuing the student health insurance coverage for sixty (60) days from the official date of graduation.  However, payment for insurance beyond the date of the student’s last monthly paycheck is the responsibility of the student.  Students should contact Betty Mahoney, Assistant Registrar in the Sackler Dean's Office at 636 6646, for information regarding payment procedures and benefit information prior to leaving. 

Insurance Conversion Policies for Graduating or Withdrawing Students
A non-group conversion policy for individuals who are no longer eligible to continue enrollment in the student plan is available directly through the TUFTS Health Plan for individuals remaining within the TUFTS Health Plan service area.  Additional information is available by calling the TUFTS Health Plan at 1-800/462-0224, extension 9669 or extension 9660 for Amanda Freslone if calling locally.

A non-group conversion policy for individuals who move outside of the TUFTS Health Plan service area is available through the Allianz Life Insurance Company of North America.  Additional information is available by calling Group Insurance Services at 1-800-359-7475, ext. 241.

Student Advisory and Health Administration Office

STAFF








PHONE NUMBER

Director




Debbie Quinn


636-2700


Student Health Administrator 

Cynthia Linton

636-2701


Staff Assistant




Amy Silverman

636-2700


Psychiatric Consultant


John Van Pruitt, M.D.

357-5542

The Student Advisory and Health Administration Office is located on the 4th. floor of Posner Hall at 200 Harrison Ave. in room 407.  Office hours are 9:00 AM - 5:00 PM, Monday - Friday.

This office:


-
Provides short-term, confidential counseling for personal problems, academic concerns, career indecision, increased self-awareness, stress management, anxiety, and family and interpersonal issues;


-
Maintains all immunization records for compliance with school and state regulations.


-
Processes health insurance applications and waivers.

The office does not provide health care, with the exception of limited mental health care services.

Services
A complete description of the services covered by the TUFTS Health Plan is available from the Student Advisory and Health Administration Office.

Mental Health
As mentioned above, short-term counseling is available from the Student Advisory and Health Administration Office by appointment by calling (617) 636-2700.  This service is provided at no charge to all Sackler students.

Dental Health Service
Certain dental health services are covered through the Health Administration Fee.  These services are available through the Tufts University Undergraduate Dental School Clinic and include:  oral examinations; emergency services (excluding extractions); diagnostic radiographs; treatment planning, consultations and referrals; and preventive services including prophylaxis.  You may be treated in the Undergraduate Dental School Clinic, if further dental work is needed, at a 50% reduced rate (excluding services having laboratory or precious metal costs).  Appointments are available by calling the Student Hygiene Line at 636-6614.  Additional information is available by calling Dr. Arthur Weiner, D.M.D., Oral Health Service at 636-6894.

Immunizations
In compliance with Massachusetts State Law and University policy, all health sciences campus students must have an Immunization Record Form on file at the Student Advisory and Health Administration Office at the time of first-year registration.  The form must be completed and signed by your personal physician or health care provider or official documentation of the required immunizations may be attached to the form.  If you are unable to provide documentation of immunizations that you received in the past, you will need to be vaccinated again or provide laboratory evidence of immunity.

All newly enrolled students must complete an Immunization Record Form and return it to the Student Advisory and Health Administration Office no later than the final day of fall registration.  Failure to provide evidence of all required immunizations may result in discontinuation of your research assistantship stipend.

Upon notification from the Student Advisory and Health Administration Office, continuing students are required to update immunizations as mandated by current State Law and University Policy.  In addition, students are required to complete any new requirement as a result of changes or additions to State Law and/or University Policy.

TUFTS UNIVERSITY HEALTH SCIENCES LIBRARY (HSL)

Arthur M. Sackler Center for Health Communications

145 Harrison Avenue

Boston, Massachusetts 02111
Administration:  (617) 636-2481   
Circulation: (617) 636-6706

Information:       (617) 636-6705
Fax:              (617) 636-4039

URL http://www.library.Tufts.edu/hsl/hsl.html

1999/2000 ACADEMIC YEAR LIBRARY HOURS

Monday - Thursday 8:00 AM - 11:00 PM

Friday 8:00 AM - 8:00 PM

Saturday 10:00 AM - 9:00 PM

Sunday 11:00 AM - 11:00 PM

Note:  The library closes for all University holidays.
FACILITIES
The Health Sciences Libraries (HSL) entrance and main public‑service areas are located on the fourth floor of the Arthur M. Sackler Center for Health Communications.  This floor houses the library's Information and Circulation desks, reference and index stacks, online services and Reserve Reading room.

The library's fifth floor houses the Learning Resource Center (LRC), the media collection, circulating book collection, and study carrels.  LRC’s two microcomputer labs provide access to Internet applications, a variety of standard word processing, spreadsheet, databases and presentation graphics programs, the World Wide Web using graphical browsers, and other software packages in support of the curriculums of the programs on the Health Sciences Campus.  Videocassettes, audiocassettes, slide sets and interactive videodiscs may be viewed in the LRC's viewing rooms.

The sixth floor houses the library's administrative offices, Collections Management office, the current‑journal reading area, and a portion of its journal collection.  In the Allan D. Callow Room one may consult works on the history of science and medicine, imprints prior to 1914 and historical artifacts.  

The seventh floor houses the remainder of the journal collection, study rooms, carrels, and a lounge area.  Comfortable study areas are provided throughout the 49,000‑square‑foot facility.

SERVICES
Library Privileges
If not preregistered at orientation, students should register without delay at the Circulation desk by presenting a Tufts ID, which may be obtained from the Tufts police on M&V‑1, 136 Harrison Avenue.  Once registered in the library's system, an ID is activated as a library card, which is required for borrowing and certain library services.  This ID card is also valid for access and borrowing at all Tufts University libraries.  For further information on other Tufts libraries, please inquire at the HSL information desk.  The library strictly enforces its prohibition of eating and smoking.  Beverages in spill-proof plastic mugs and water in plastic water bottles are allowed except in the Mac and PC Labs.  Any person who is found violating this policy may be fined $15.00.
Circulation/Reserve
Registered students may borrow circulating books for two weeks and renew them if there are no outstanding requests.  All library users are responsible for the return of materials they borrow.  For each lost or damaged item the charge levied amounts to the replacement cost plus a $15.00 processing fee.  Borrowing privileges are suspended for borrowers with overdue books or unpaid bills.  Outstanding library bills are sent directly to the Bursar's Office for collection. 

Reserve texts, reprints of course readings, course evaluations and electives catalogs are held in the reserve reading room.  Copies of previous exams and certain texts in high demand are kept at the circulation desk.  Duplicate copies of most reserve books may be borrowed after 4:00 p.m. weekdays for overnight use and Fridays for weekend use.  Reserve books are due by 9:00 a.m. the following school day.  Only one reserve book may be borrowed at a time for overnight/weekend use.  A $15.00 per day fine is charged to a delinquent's account for each late return.

Document Delivery Service
Materials unavailable at the HSL can be obtained for registered borrowers who submit document delivery forms at the Information Desk, fax them to (617) 636-4039 or order via the Web (http://www.library.Tufts.edu/hsl/forms/docdel.html). This service utilizes online systems and telefacsimile networks to obtain books, audiovisual materials, and photocopies of articles from the collections of the Boston Library Consortium, libraries in the Regional Medical Library Program, the National Library of Medicine and other major biomedical and academic libraries in the United States and abroad.

Although many items arrive within a week's time others take longer.  People with deadlines should plan accordingly.  For document delivery services, please inquire at the Information Desk, (636-6705).

Fees
Some library services are provided on a cost-recovery basis.  Payment for library fees and photocopy vending cards may be made by check, Tufts interdepartmental requisitions or NEMC purchase order requisitions.  Library employees can neither accept cash for payment nor make change.

Health Sciences Database (HSDB) (URL http://HSDB.hsl.Tufts.edu)
The Health Sciences Database (HSDB), is a curriculum database created by the Health Sciences Library and funded through a grant from the National Library of Medicine and TUSM.  It includes text, slide collections, images, digital video, shockwave, synchronized multimedia recorded lectures, recorded heart and lung sounds.  Although HSDB emphasizes the first two years of the medical school’s curriculum, we have begun to add clinical materials including Ophthalmology, Dermatology, Cancer Pain Management and Emergency Medicine.  We have also added similar curricula materials for other health science schools.  This knowledge base is accessible to Tufts students, faculty and staff regardless of time, location or platform via a World Wide Web.  In the 1998-99 academic year the database was put to good use, with nearly one million content hits.  Faculty can provide self-study quizzes and old exams.  Lab materials for Neuroscience, Clinical Skills, Pathology, and Histology are available in the HSDB, in lab, and at home for review. Plans for next year include the ability for users to personalize their log-in, add their own notes, and create their own unique collections of HSDB information.  Case-based self-study tools are also on the horizon as well.

Information Services
Librarians at the Information Desk on Sackler 4 are available Monday through Friday until 5:30 p.m.  They answer questions regarding the collections, facilities, systems and information sources of the HSL and other libraries.  Individuals and groups may make appointments for more lengthy consultations regarding database searching, Ovid MEDLINE Plus training, instruction in library research methods, tours, etc.

Services include tailored searches of bibliographic databases and help with all aspects of MEDLINE searching.  Workstations for searching databases are available in the library.  In addition, students may access them by modem or from any network station on the Tufts or NEMC networks.  Please check the website at http://www.library.Tufts.edu/hsl/ovid.html.

Laser Printing

Color and black & white laser printers are located on the 5th floor and a black & white printer is located on the 4th floor.  Users can print from the laboratory computers in rooms 508 & 518, the Ovid MEDLINE Plus terminals on the 4th floor, and many of the other public access terminals.  Charges for printing are $0.10 for each black & white page and $0.30 for each color page.  You must use your photocopy card to pay for laser printing.
Learning Resource Center (LRC)

Staff members of the LRC are available to assist users with audiovisual collections, AV course reserves, viewing rooms and use of the computer laboratories. The computer labs are equipped as follows: 16 NT/Windows workstations in Room 518 and 8 PowerMac workstations in Room 508. The labs are available for computer-assisted instruction, personal computing and Internet access. Applications for individual accounts on Tufts systems for e-mail and Internet access may be picked up at the Learning Resource Center. For further information, inquire at the LRC service desk, 5th floor, Sackler, or contact us at: (617) 636-2947.

Online Catalog and Journal Information
Tufts' online catalog lists books, journals, audiovisuals, and other works held by its libraries in Boston, Grafton, and Medford.  Online catalog stations are located on each floor throughout the library.  In addition to online journal information, print copies of the HSL Serials List are also available on all floors of the library.  The Boston Library Consortium (BLC) Union List of Serials is available in the online catalog (under Network Resources).  Other library catalogs and Internet resources are accessible from the HSL homepage.  For further information please inquire at the information desk. 

Both the Tufts catalog, and the HSL homepage contain links to Tufts’ growing collection of electronic journals. 
Photocopying
Self-service photocopiers operated by coins, bill, and copy cards are located on all floors.  Copy cards may be purchased at the Circulation Desk by check with your Tufts ID weekdays from 9:00 a.m. to 4:45:00 p.m.  A card dispenser operated by cash is available outside the photocopy room on the sixth floor.

The HSL operates within the constraints of the United States Copyright Law in regard to the photocopying of printed materials and interlibrary loans.

Suggestions
Suggestions or comments regarding the library policies, services and collections are welcomed.  Please drop them in the suggestion box located near the fourth-floor entrance.  The library responds promptly to any signed suggestion.

TUFTS UNIVERSITY LIBRARIES
Tufts University's libraries on the Medford and Grafton campuses which extend access and borrowing privileges to HSL patrons include:

  Tisch Library (Medford Campus)


   (617) 627-3460 or 7-3460

  Ginn Library (Fletcher School, Medford campus)
   (617) 627-5021 or 7-5021

  Webster Family Veterinary Library (Grafton campus) (508) 839-7958 or 8-7958

OTHER BOSTON AREA LIBRARIES

Boston Library Consortium
Tufts University is a member of the Boston Library Consortium, an association of research and academic libraries in the greater Boston area.  While only a Tufts ID is required for admittance to most Consortium libraries, Consortium cards are necessary for access to certain restricted libraries and for borrowing at most institutions.  Tufts faculty and graduate students with extended research needs that cannot be met by Tufts' libraries may apply at the Circulation Desk for these cards.  Member institutions include:

  Boston College

  Boston Public Library

  Boston University

  Brandeis University

  Brown University

  Marine Biological Laboratory 

  Massachusetts Institute of Technology



Northeastern University

State Library of Massachusetts

University of Massachusetts/ 

Amherst/Boston/Dartmouth/Lowell

University of Massachusetts Medical Center

Wellesley College

Francis A. Countway Library of Medicine
Harvard Medical School

10 Shattuck Street

Boston, MA  02115

Telephone:  Reference 432‑2147

TUSM students, entitled to access (but not borrowing) privileges, must present a Tufts ID for validation each year.

Alumni Medical Library
Boston University

80 E. Concord Street 

Boston, MA  02118

Telephone:  Reference 638‑4228

Upon presentation of a valid Tufts ID, medical students may use the library at Boston University Medical School.  To borrow, however, they must present a Boston Library Consortium card.

Law Library
New England School of Law

145 Stuart Street

Boston, MA 02116

Telephone: (617) 422-7288

Upon presentation of a valid Tufts ID, faculty, staff and students of Tufts Health Sciences Campus may have access to the library at New England School of Law.  Access does not include borrowing privileges. 

FREQUENTLY ASKED QUESTIONS ABOUT LIBRARY COMPUTER FACILITIES
What computer resources are available in the Library? Where are they located?
There are 2 public computer labs on the 5th floor in the Health Sciences Library in the Learning Resource Center (LRC): Room 518 is equipped with 16 NT/Windows PCs and Room 508 is equipped with 8 Power Macs. There are also several PCs and MACs (some with attached dot-matrix printers) on the 5th floor in the hall at the top of the stairs which may be used for e-mail, library, catalog searching, and MEDLINE access. On the 4th floor there are PCs for Library system (TULIPS) searches, 6 PCs for Ovid MEDLINE Plus Searches and several e-mail stations.

What software is available on the systems in the Library computer labs?
The PCs and the MACs are attached to the Tufts high-speed network allowing access to the Internet as well as all of the Tufts central systems: Opal, Emerald, Diamond and the Library system. The Web browser Netscape and other Internet utilities such as Telnet and FTP or Fetch are installed on all systems. Common word processing packages (Word and WordPerfect), spreadsheets (Lotus 123 and Excel) and PowerPoint for presentations graphics are running on most systems as well. Software in support of the academic programs of the various schools such as SPSS, the Interactive Atlas of Human Anatomy (Netter images), A.D.A.M. and veterinary osteology (canine and equine) is installed as requested by faculty.

When are the Labs available?tc \l1 "When are the Labs available?
The computer labs in the LRC are available whenever the library is open. If one of the labs is closed for a class, every effort will be made to provide computer access at the other lab and on the systems located in the hallway.

Who may use the Library computer labs?tc \l1 "Who may use the Library computer labs?
The library computer labs may be used by students, faculty, and staff of Tufts and NEMC.

How do I reserve a computer lab?tc \l1 "How do I reserve a computer lab?
Contact the staff at the LRC Desk (617-636-2947) to inquire about reservation policies or times of availability.
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THE UNIVERSITY AND THE NEIGHBORHOOD

The following section has been adapted from the Tufts University School of Medicine Student Handbook.  It has been included in this handbook to help you become acquainted with the area that surrounds the school.

Neither the Sackler School nor the School of Medicine intends to endorse any of the non-university establishments listed nor are we necessarily discouraging you from exploring those that have not been included.


ATHLETIC FACILITIES
YMCA Student Membership Program: 927-8060
All Tufts Boston Campus students are eligible for a discounted membership at several Boston and suburban YMCAs.  Students may join for 12 months at a cost of $20 per month, excluding any additional fees which individual YMCAs may charge at their facilities.  Monthly fees will be debited from one's checking, savings or credit card account.  Students must enroll at the Central Branch of the YMCA, located at 316 Huntington Ave. in Boston.  Please call for further information on membership and branch locations.

A new YMCA branch is presently under construction near New England Medical Center.  The South Cove YMCA, located at the site of the closed Don Bosco High School, is scheduled to be opened in January 2000.  This facility will participate in the student membership program listed above.

Northampton Recreation Facilities, Boston Medical Center: 534-5822

This complex is located on Harrison Avenue by Boston Medical Center (formerly known as Boston City Hospital), a twenty-minute walk (which some people find unsafe), or a short ride on the Northampton bus (Bus Route #49).  The complex is open to men and women and the facilities include a swimming pool, basketball court, an exercise room, classes in swimming, and the martial arts, aerobics, treadmills, rowing machines, exercise bicycles, a weight room with equipment including stair climbers and life cycles, a golfing cage, volleyball, and table tennis.  There are also lockers (free on a daily basis, or you can rent for an extended period) and shower facilities.  To use the complex you must join for a month, three months, six months or a year.  Students may join for 1 year for $200.  Non-students may join for 1 year at $240.  The facility offers a 10% discount to students.  If you would like to bring a guest, there is a $8.00 daily fee for adults and children age 10 and older.  Please call for hours.

Boston YMC Union: 48 Boylston St., 482-1122

The Boston YMC Union is open every day of the year except for Christmas and the Fourth of July.  Men and women can participate in group ventures such as basketball and conditioning classes.  The gym offers three basketball courts, two handball courts, a weight room, Universal equipment, NordicTrack equipment, stair climbers, rowing machines, a carpeted exercise room, wrestling mats, a brand-new sauna, a brand-new steam bath, and newly renovated shower facility.  The YMC Union also has a sun deck for both men and women.  You must join for 6 months or a year.

YWCA/Healthworks Partnership: 140 Clarendon St., 351-7600

The YWCA, now in partnership with Healthworks, has combined the two organizations’ facilities and equipment to offer a variety of services.  The two facilities (located across the street from each other, offer a co-ed fitness room, several dance and exercise studios, aerobics classes, strength training, a gym with elevated running track, a three-lane, 25 yard swimming pool, cardiovascular equipment, a sauna, and shower and locker facilities.  You may join for 3 months or 1 year.  There is a $10 drop-in fee each time you visit, in addition to the cost of membership.  Please inquire about student discounts and which facility offers which type of service.  The facilities are accessible via subway, near the Orange Line Back Bay stop or the Green Line Copley stop.  Please call for hours.  Student discounts are offered, please call to find out. 

Parks
Good for walking, jogging or roller-blading during the day as long as you keep to highly visible paths. Local parks include the Esplanade (by the Charles River at Mass. General Hospital), Arnold Arboretum (in Jamaica Plain opposite Faulkner Hospital), the Fens (near Fenway Park), and Jamaica Pond (off the Jamaicaway). In Boston Common, tennis courts and playing fields are available on a first-come, first-served basis year round.  Both the Common and the Boston Public Gardens are ideal for walking.  For those willing to travel a little, the Boston Harbor Islands, now part of the National Park System, are a relatively short boat ride away and offer opportunities for walking, nature studies, picnicking and camping.

Community Boat Club: 523-1038

The Club offers sailing on the Charles River during the week from 1:00 PM to sunset and on weekends and holidays from 9:00 AM to sunset.  Cape Cod Mercuries are available for beginners, advanced sailors may use 470's, Lasers and FJ's.  The Club also has wind surfers and larger keel boats available.  Sailing classes and on-the-water instruction are offered; inquire for specific details.  Kayaks are also available.  You can join the club for varying periods of time, ranging from 30 consecutive days to a full season (approximately six months).  The membership fees for adults are as follows: 45 days - $75; 

75 days - $120; 1 year - $190.  Discounted “youth” memberships are available to persons age 17 - 22.  The fees are as follows: 45 days - $60; 75 days - $90; 1 year - $145.  Please call for more membership information.

Tufts-Medford: 627-3232

Please consult the Tufts Athletics Website for more information at www.tufts.edu/as/deanstu/joel/athletics/html

All athletic facilities on the Medford Campus are free when you present your Tufts ID.  Students are able to use these facilities during normal hours of operation except when physical education classes, practices, games or matches, or other events are scheduled.  Athletic facilities include playing fields, a 25 yard swimming pool, two indoor tennis courts (for which reservations are required), outdoor tennis courts (for which no reservations are required), a gym with basketball court, outdoor basketball courts, indoor and outdoor track facilities, fitness center, cage area, sauna and eight squash courts.  Squash reservations are required.  Students can participate in the intramural sports program -- call Mr. Ralph Ferrigno at 627-5152 early in the season to reserve a team slot.  Teams compete in the following areas: basketball, softball, volleyball, indoor soccer, tag football, ice hockey, floor hockey and tennis.  (Depending on student interest, there have been, and may be, other sports in the intramural program.)  All teams are co-ed except tag football.  Students can also get involved in club sports such as skiing (men and women), frisbee (men and women), water polo (co-ed), fencing (men and women), shoto-Kan (co-ed), tai kwan do (co-ed), equestrian sports (co-ed), cycling (co-ed), rugby (men and women) and volleyball (men).  Please call the Club Sports Coordinator, Nancy Bigelow, at 627-5112 for information.

War Memorial Pool: 349-6279

Located near the Cambridge Public Library on Cambridge St., this pool can be used for a nominal fee of $3.25 for Cambridge residents and $3.75 for non-residents.  There is a 25-yard pool, a diving pool, and a wading pool.  Adjacent to the pool is a gym with basketball courts open to men and women.  Please call for more information.

Fresh Pond Golf Course: 349-6282

This course is open to the public on a first-come, first-served basis.  Fees vary (no student discounts).  Please call for more information.

Tennis Courts
There are 5 or 6 locations for hard-top tennis courts throughout the city.  Courts in North Cambridge at Rindge Field and at the Glacken Playground on Huron Ave. (next to the golf course) are equipped with lights.

OTHER INFORMATION AND SERVICES

Housing: ext. 0893

Information during the school year regarding apartment and roommate listings is available from the medical school’s Office of Student Affairs, located on Sackler 2nd Floor.  This office also has information describing the many different neighborhoods in Boston, along with subway and bus information.  Please stop by between 9:00 AM and 5:00 PM if you need assistance.

NOTE:  During the summer months only, a special housing office manned by a student employee is opened on Sackler 2nd Floor within the Office of Student Affairs.  If you need housing information in the summer, please stop by that office or call x0893.

Posner Hall

Located at 200 Harrison Ave., Posner Hall Dormitory houses health science students in single rooms.  Besides the dormitory, portions of the building have been converted to offices.  Rooms can be leased for the nine-month period August 30 – May 31.  There are kitchens in the dorm and a laundry room with four washers and dryers in the basement.  There is also a weight room in the basement.  Between 10:00 PM and 9:00 AM the dormitory doors are locked, but residents can enter with their keys.  There is no general telephone for receiving calls in the dorm; students usually arrange to have a phone installed in their rooms or to share a phone with someone.  The dorm rooms are also wired for cable television; students must provide their own TV sets and arrange for cable installation.  For more information about the dormitory, please call Mr. Ed Narine at 636-6549.
Museums

Boston and its suburbs offer a great variety of museums. We encourage you to seek out museums which may offer free or discounted membership and other benefits to students (such as the Museum of Fine Arts below).
Museum of Fine Arts Membership Program: 465 Huntington Ave., Boston 267-9300.  Call for hours.

Tufts University has a membership program with the museum for its students.  This program provides:

-free admission to the museum (just present your VALID Tufts ID).

-discounted admission to special art exhibits which require a separate admission fee.  Admission is limited to weekday afternoons.  Student admission may be limited if an art exhibit is very crowded.

-reduced rates art classes (please call the Museum for more information).

To get there, take the "E" route of the Green Line to the "Museum" stop.

Medford Campus
Tufts Medford campus can be reached by car by the Southeast Expressway (Route 93) in about 20 minutes, by MBTA Green Line to Lechmere connecting with Medford MBTA bus (#80) or the Red Line to Davis Square connecting with a Medford MBTA bus (#94 / #96) or Medford Campus shuttle bus (30-60 minutes); or by the Boston Shuttle bus.  Schedules for the Boston Shuttle should be available at the Bursar's Office in Posner Hall and in the Campus Center and the Police Station on the Medford Campus.  They should also be available at the Campus Police booth in the M & V Building in Boston. Please contact the Traffic and Parking Office on the Medford Campus at 627-2196 to get a current schedule.  The shuttle bus is free; just show your student ID to get on.  The Boston bus stop is at the corner of Harrison Ave. and Kneeland St.

Newspapers and Magazines
There are two publications that focus exclusively on the Sackler and Medical schools: a newsletter - News@TuftsMedicine - and an alumni magazine - Tufts Medicine.  News@TuftsMedicine is published every other Wednesday, in both paper and e-mail format.  Tufts Medicine is published three times a year and is mailed to alumni, students, faculty and staff.  They also are available in the lobbies of the M & V and Sackler buildings, along with The Tufts Journal, published monthly, and several undergraduate student publications, including The Tufts Daily and The Tufts Observer.  The quarterly magazine, Tuftonia, is sent to alumni of all university colleges and schools.  The University also has a site on the Internet (http://www.tufts.edu).  For more information about any publication, please contact the Office of Communications and Public Relations, 627-3500.

Office of Communications and Public Relations: 200 Boston Ave., Medford Campus

The Office of Communications and Public Relations is responsible for providing design, editorial, and production services to offices and departments throughout the university for all publications.  Depending on the size of your project and the schedule of the office, the department will consult for free with students or student groups on design, editorial, printing and publishing problems relating to student publications of any sort.  The office can provide information on types of printing and duplicating services available and their relative costs.  For more information call 627-3500.

The Tufts undergraduate student group named "Tufts Lights, Sounds and Video" rents out sound and lighting equipment for the use of Medford campus organizations, and may also rent that equipment to Boston Cam​pus organizations.  To inquire, contact the Student Activities Office, 625-TLSV.

Tufts Mountain Club
Tufts Mountain Club is a student-run group that organizes both local and overnight hiking, biking, skiing, canoeing, and other outing trips.  Many of the club’s activities are based in and around the Loj, an old farmhouse located in Woodstock, NH.  Popular campus-based activities include weekly rock-climbing and mountain-biking trips.  From wilderness First Aid training to apple picking to hiking in the White Mountains, TMC offers something for everyone interested in the outdoors.

Bookstore
The bookstore is located on the ground floor of the Arnold building.  It is open Mondays, Tuesdays, Wednesdays, and Fridays 8:30 AM to 5:00 PM, and until 7:00 PM on Thursdays.  The store is closed on Saturday and Sunday.  It stocks textbooks and some lab supplies such as white coats and dis​secting kits; stationary supplies such as paper, notebooks and pens; Tufts sweatshirts, t-shirts, mugs, and candy.  The bookstore manager is Phyllis Lanni, 636-6628.

At the bookstore students are not charged the 5% sales tax on books.  Personal checks, Mastercard, Visa, American Express, and Discover are accepted by the bookstore as payment for purchases.  There are no charge accounts.  Unmarked books may be returned within three business days of purchase for cash if accompanied by a sales slip, up to two weeks from the start of the class.

The bookstore will cash a check for $5 above purchase price with a $2 minimum purchase.  Single copy orders of any book will be filled.

The bookstore posts lists of required and recommended texts for most courses.  When considering texts, it is generally sound practice to ask when the next edition will come out, and to read over some pages in each book you look at.  Some students prefer not to buy books or supplies until the course instructor discusses the relative merits of each text.

Controller's Office
Located in Posner Hall (200 Harrison Ave.), the Controller's Office is an extension of the Central Administrative Services for the Dental, Medical, Sackler and Veterinary Schools.  For assistance regarding your account (tuition and other fees), to sign up for the subsidized T pass program, pick up paychecks, etc., contact the Bursar's Office.  For general information about the university, organization and procedures, contact the Controller's Office secretary at x6560.

Purchasing Office
The Purchasing Office is also located in Posner Hall.  The Purchasing Department can help in group ordering supplies and instruments.  They can investigate and recommend manufacturers of instruments and other equipment and the dealers who distribute that equipment, compare and negotiate purchase prices and arrange for group orders.

Mail

Campus and hospital mail can be dropped off in the Stearns basement mailroom.  There are public mail boxes located to the left of the main door of 136 Harrison Ave. and also at the corner of Kneeland St.  The closest Post Office is located about three blocks from the school on Bedford Street across from the Lafayette Hotel main entrance.  The easiest way to get there is to walk up Harrison Ave. through Chinatown.  Harrison Ave. turns into Chauncy St. and the Post Office is located on the first floor of the Textile Building (in the back) at 99 Chauncy St.  It is open Monday through Friday from 7:30 AM to 6:00 PM, and from 7:30 AM to 2:00 PM on Saturdays.  There is also a stamp machine inside the Chartwell pharmacy on Kneeland St.  You can also buy stamps and other postal services and supplies at the Mail Boxes, Etc. store located on Stuart St. (near Christy's).  Stores such as Mail Boxes, Etc., however, charge more than a post office for stamps and other mailing services.

Cars
Parking stickers are available at no charge to Tufts students from the Parking Office on the street floor of the parking garage, 274 Tremont St., x5580 or x5581.  Stickers are limited to one per student per year.  Please bring your student ID and auto registration, Monday - Thursday, 7:00 AM to 6:00 PM and Fridays, 7:00 AM - 4:00 PM.  The office is not open on weekends.  You will be assigned to either the Travellers Street Lot (this is near the Teradyne building) or the Beach Street Lot (in Chinatown).  There is a daily fee of $3 for parking and spaces are available on a first-come, first-served basis.  You MUST pay for parking with a parking coupon.  Cash will not be accepted from students at the garages.  Students must purchase their coupons IN ADVANCE from the Parking Office or at the Bursar's Office for $15 per book of 5 coupons.  Students may purchase up to four books at a time.

Students may also arrange for monthly parking privileges at the Beach St. or Herald St. garages.  The monthly fee for parking is $95.00.  Students may pay for one month’s worth of parking privileges by cash or credit card.  Students wishing to arrange for two or more consecutive months of parking must pay by credit card in advance when applying for the parking pass.  No personal checks will be accepted for monthly parking fees.  Please visit the Parking Office at 274 Tremont St. for assistance.

If you want to park in the streets around Tufts you have to be creative.  Generally, parking is forbidden or limited by one hour meters, and meter maids are very conscientious.  Many of the streets in the area have resident parking restrictions.  There is no legal parking in one spot for longer than two hours anywhere in Boston.  Unpaid tickets are listed in computer files, and cars with Massachusetts or out-of-state registrations have been towed or immobilized with the "Denver Boot". 

Parking Regulations for Tufts Students
1.

Parking is permitted only with a currently valid T-NEMC parking sticker.  Daily parking fee is $3 by coupon.  No cash from students will be accepted at the garages.

2.

Vehicle registration to prove ownership and a Tufts identification card must be presented to the parking office at 274 Tremont St. in or​der to obtain a sticker for each car you own.

3.

No in and out parking is allowed on the same parking ticket.  If you do have occasion to leave the garage, you must pay again upon re-entry.

4.

The parking facilities do not allow long-term storage of vehicles.


5.

Parking stickers are not transferable.  Anyone who uses a lost, stolen or fraudulent sticker will be subject to loss of parking privileges.

Motorcycles
Students are not permitted to park motorcycles in the Traveller's, Beach St., or Tremont St. garages.  Please be aware of this and explore other parking options if you have a motorcycle.

Bicycles
Bicycles must be registered with the Campus Police in order to use the parking facilities.  After completing a short form, you will receive a decal which should be placed on the frame of your bike.  You may also borrow an easy-to-use engraving tool, free of charge, from the Campus Police located in M & V 1 by simply leaving them your student ID card.  Theft from street sign poles and fences is common in the Tufts neighborhood.  You are probably better off leaving your bike in an attended lot.  In the event that your bike is stolen, registering with the Campus Police is often required by insurance companies.  There are not many bicycle racks located on campus.  Bicycles can be left in a locked basement room at the Parking Garage at 274 Tremont St.  You pay a $3 deposit and receive a key for the bicycle room.  When you return the key your money is refunded.

The Campus Police recommend that you secure your bicycle at all times with a high-quality bicycle lock.

On Saturdays and Sundays, students may leave bicycles inside the Tremont St. Garage.  The cost is $3, payable by cash or student parking coupon.

Non-Resident Motor Vehicle Registration
Commonwealth of Massachusetts law requires that all students who reside in a state or country other than Massachusetts and plan to operate a motor vehicle (car, truck and or motorcycle) while attending Tufts University must provide the Campus Police with the following information no later than September 30.

1.

the registration (license plate) number

2.

make and year of motor vehicle

3.

state or country of registration

4.

name and address of owner of motor vehicle

5.

name(s) and address(es) of all insurers providing liability insurance covering operation of motor vehicle

6.

legal (permanent) address of student

7.

current local address of student

The Campus Police will maintain a file of this information and also send a copy to the Boston Police and the Registrar of Motor Vehicles for the Common​wealth of Massachusetts.

You will be issued a decal which must be affixed to the top center portion of the windshield of the motor vehicle.  Failure to comply with this state law may result in a fine of $150.

Registration may help to recover your car if it is stolen.  This can be impor​tant, since Massachusetts has the highest stolen car rate in the country.

You may register by filling out a form which may be obtained at the Campus Police office in M & V 1, Monday through Friday, 9:00 AM to 5:00 PM.

Notary Public
Loan forms and other documents may be notarized in the Medical Dean's Office on Sackler 8, in the Financial Aid Office on Sackler 2, or in the Curriculum Office on Sackler 3.  There is no fee for this service to Tufts students.  However, you must present proper ID (such as a student ID or driver’s license).  These Notary Publics, who are also Tufts employees, are available to assist students as their schedules permit.

Physical Plant
The Director of the Physical Plant is Dominic Tiberi, x6618, Posner Hall.  This department is responsible for maintenance and upkeep of the buildings and grounds of the Boston campus including Posner Hall.  Any electrical or plumbing problems or necessary repairs should be reported to the Maintenance Office at x3535. In the event of no answer at this number, please call Campus Police at x6610.


CAMPUS POLICE


Non-Emergency 636-6610


Emergency 636-6911


M & V BUILDING - 1st FLOOR


Captain: Donald L. Perault

The Tufts University Police are responsible for safety and security on the Boston Campus and are on duty 24 hours a day, 7 days a week.  The University Police station is located at 136 Harrison Ave., in the lobby of the Medical and Veterinary Building.  You should phone the police at ext. 6911 in any emergency or to report all suspicious activities.  For non-emergency situations, please call the police at ext. 6610.

The Tufts University Police derive their police authority from the Common​wealth of Massachusetts and the Suffolk County, in which Boston is located.  This authority enables the police to make arrests for any criminal offense committed in or upon lands or structures owned, used, or occupied by Tufts University.  All Tufts University Police Officers are armed.

All Tufts Police Officers must attend a police academy which is certified by the Massachusetts Criminal Justice Training Council.  Candidates must pass a psychological test and a complete physical exam.

The Tufts University Office of Public Safety diligently works to maintain the safety and security of all Tufts students, and compiles and reports all campus crimes as required under the Crime Awareness and Campus Security Act of 1990, and the Jeanne Clery Disclosure of Campus Security Policy & Crimes Statistics Act of 1999.  Crime statistics for the various Tufts campuses are available upon request by writing to the Tufts University Office of Public Safety c/o Crime Prevention Officer Linda O'Brien, 16 Dearborn Rd., Medford, MA 02155.

The Tufts Police maintain a lost and found department for the Boston Campus.  They also have engravers which are available to you at no charge for marking your property.  In addition, there is a crime prevention officer on the Boston Campus who provides literature and gives talks on various crime prevention topics.  The crime prevention unit advocates awareness as the first step in making the Tufts community a safe one.

Escort Service
You should be aware that the area surrounding Tufts can be unsafe.  For all students planning to work or study after office hours in University buildings, escort service to the parking garages, MBTA, dorms, or cars parked in the vicinity is provided after dark.  Call x6610 to make ar​rangements when you are ready to leave.  Try to travel in groups, especially at night, and be aware of what's going on around you.  The police suggest that isolated places to study can be dangerous.  They also point out that thefts from dorm rooms are not uncommon, and recommend that you keep your door locked.  Solicitors are not allowed in the dorm or in school buildings. 

Room Scheduling
For security, classrooms are generally unlocked only 15 minutes before a class, and locked up again 15 minutes afterwards.  To reserve a room for any purpose, contact Ms. Bonnie Elkevich at x6934, preferably well in advance of the event.

Telephones
Public telephones are located in the M & V lobby, the M & V student lounge, by the attendant's booth in the Harrison Ave. parking lot, in the lobbies of Farnsworth Building and the Rehabilitation Institute, in the Posner basement lounge, various floors of the Sackler Center, and across Harrison Ave. from Posner.  House phones for free calls to T-NEMC, and Tufts University in Medford are located in the M & V lobby, Sackler Center hallways, coffee shop, and behind the information desk in Farnsworth lobby at 171 Harrison Ave.  A T-NEMC telephone directory is kept at the security desk in the M & V lobby and at the Farnsworth desk.


COMMUNITY AND NEIGHBORHOOD INFORMATION
Banks
You can open checking or saving accounts at the three banks listed below.  They are located within a block of Tufts University campus.  Consult banks regarding checking account policies:

BankBoston (formerly BayBank and Bank of Boston)

710 Washington St.

Monday – Friday, 9:00 AM – 4:00 PM

Closed Saturday

434-3000 (ATM - [Automatic Teller Machine] - open 24 hours)

Fleet Bank

43 Kneeland St.

Monday - Friday, 8:30 AM - 4:30 PM

Closed Saturday 

(No ATM machine)

423-5013

Fleet Bank

61 Harrison Ave. 

Monday - Friday, 8:30 AM - 4:30 PM

Closed Saturday

(ATM only open during regular banking hours)   

292-2712, 2713, 2714

BankBoston will cash a check drawn on any bank for stu​dents with a Tufts picture ID, provided that the Cashier in the Bursar's Office in Posner Hall has stamped the back of the check.  As a rule, however, banks will not cash a check unless you have an account with them and the balance in your account must cover the amount of the check.  A check deposited in your account must have been collected before it counts toward a balance against which checks can be cashed or withdrawals made.

When you are choosing a bank you might want to check whether any branches are convenient to your home and whether there are Saturday or evening banking hours.  

Many banks offer types of checking accounts geared especially to students.  They may offer lower fees than regular checking accounts.  For this reason, you may want to “shop around’ before opening your account.

Child Care
Finding adequate facilities in Boston and vicinity can be difficult.  There are many solutions--one spouse staying home, preschooler(s) staying with relatives, babysitters, and child care centers.  Babysitters can sometimes be located by inquiring in the neighborhood, local churches, local bulletin boards, or newspapers.  You may be lucky and find something in your neighborhood.  There are no day care facilities at Tufts Boston Campus, although Tufts Medford and the New England Medical Center have centers which might have openings.  There are several organizations that may help parents.  The Boston area Office for Children can be reached at One Ashburton Place, Boston, 02108, phone 727-8900.  The branch closest to the campus is at 50 Ross Way, Quincy, MA 02169, phone 617/472-2881. The Child Care Resource Center is a nonprofit organization which helps parents organize and run child care facilities.  They are located at 130 Bishop Richard Allen Drive, Cambridge 02139, phone 547-9861.  The scope of this directory and the many areas in which people may be seeking child care make it impossible to list specific facilities.

The Community
The first permanent Chinese settlers came to Boston in 1875.  By 1890, 200 Chinese had established what is today called Chinatown.  In 1950 there were 2000 Chinese in all of Boston, but with the liberal Immigration Act of 1965 Boston's Chinese population increased to its current total of over 12,000.  Ironically there has been a concomitant reduction in available housing units in Chinatown.  Its land has been taken for construction of the Southeast Ex​pressway, the Massachusetts Turnpike Extension, and urban renewal projects conducted by the Boston Redevelopment Authority (BRA).  Construction of Tai Tung Village, Massachusetts Pike Towers, and Quincy School Apartment, (all moderate-income and elderly housing developments for 250 families), was an at​tempt to ease the crowded living conditions in Chinatown.

The restaurant and business sector of Chinatown is bounded on the south by the Turnpike, on the west by the Combat Zone (Boston's red-light district), on the north by Essex St., and on the east by the Expressway.  Approximately 7500 Chinese live in Chinatown proper, but the Chinese community at large includes more than 4500 residents in the South End and 7500 more in other sections of metropolitan Boston.  Shops and restaurants, grocery stores and markets, the Chinese Benevolent Association (an organization of the clans of Chinese families), the Chinese Merchants Association (headquarters for the Chinese business community) and residential buildings can be found north of Kneeland St.  South of Kneeland are Tai Tung Village, the Chinese Community Multi-Service Center, the old Quincy School, the new Quincy School, and the South Cove Community Health Center which is located in the new Quincy School Com​plex.

During the past several years, T-NEMC has participated in community projects such as the construction of Tai Tung Village and the new Quincy School project.  Tufts University has provided classroom space for English classes for the Chinese community.  NEMC has made ongoing attempts to meet community needs for health care both within the hospital and through its contributions to the South Cove Community Health Center (formerly the Chinese Community Health Center).  The Center is an independent corporation planned and operated by members of Boston's Chinese community.  In May, 1976, it expanded to extend its membership to the whole of the South Cove area.  The Center is funded by the federal government, the City of Boston, and T-NEMC.  A bilingual staff provides primary adult and pediatric care, obstetrics and gynecology, adult and child mental health, dental, nutrition, family planning and outreach serv​ices, health education, school and adolescent health, eye care, and an inter​preter escort service.  You can call the Center at 482-7555.

Public Transportation
The MBTA (Massachusetts Bay Transportation Authority) provides subway, bus and commuter rail service throughout Boston and its suburbs.  The best source of up-to-date public transportation information is the MBTA’s Web site at http://www.mbta.com.  This Web Page provides a variety of information about schedules (which you can print out), fares, access to transportation for physically disabled individuals, and notices about delays in service due to weather or construction.

If you do not have access to the internet, the next best guide to public transportation in Boston and environs is "The Official T Public Transit Map".  Published by the MBTA, the map is free and is available at such places as the Visitors Information Center on Boston Common (located on Tremont St. near the Boylston and Park Street subways), certain Citizens Bank branches in Boston, area hotels and tourist attractions, the MBTA stations at Back Bay, North Station, South Station, and Park St. and from local newsstands in the Downtown area.  You may also write for a free map (send a stamped, self-addressed envelope) at MBTA Marketing & Communications, Attn: Distribution Unit, 10 Park Plaza, 6th Floor, Boston, MA 02116.  The map contains information about the rapid transit subway system, all the ancillary bus routes, and the commuter rail train system.  The MBTA also provides a telephone information service (222-3200) Monday - Saturday.  Bus schedules may also be available from your driver.  You can also get bus and commuter rail schedules at other locations including North Station, Back Bay, Government Center, and the State Transportation Bldg. on Stuart St.

Basically the public transportation system in Boston is quite good, and a few tips will help newcomers use the MBTA with as few headaches as possible.  You must have exact change (no pennies or paper money will be accepted), the correct number of tokens, or a combination of tokens and change for buses, subway cars, and trolleys.  Booths at subway stations will make change and also sell tokens.

Of the subway lines, the Red Line is the quickest, most regular, and most pleasant to ride.  The Green Line has several route components (B, C, D, and E); of these the Riverside is the fastest and Arborway/Huntington is slow, irregular, and invariably crowded.  All of the subway lines (Green, Red, Orange, and Blue) start running very early in the morning (around 5-5:30 AM weekdays and Saturdays, around 6-6:15 AM on Sundays).  Regarding buses, please check bus schedules or contact the MBTA for the bus routes serving the areas where you live and work.  If you are thinking about commuting by rail, you should know that North Station is a 15 minute ride from Boylston St. on the Green Line or from New England Medical Center stop on the Orange Line, or a 20 - 30 minute walk from Harrison Ave.  South Station is a 10-15 minute walk down Kneeland St. from Tufts.  Many of the commuter rail lines now offer Saturday and/or Sunday service.  Subway, bus and commuter rail services on holidays is less frequent than during the week.  Questions about service conditions on all MBTA lines can be answered by checking their Web site at http://www.mbta.com or by calling

617/222-3200, especially during storms, ongoing construction projects, or strikes.  In regards to bus and commuter rail schedules, these may be revised a few times a year, so make sure the schedules you have are current.
If you commute regularly, a monthly MBTA prepaid pass will save you some money.  Tufts University Boston campus has a subsidized T Pass program which provides participants a 15% discount off the regular T pass price.  The program is administered by the Bursar's Office, first floor, Posner Hall.  You may choose between two pass programs:  the semester pass, which you purchase a month before each semester begins (August and December) or the monthly pass which you purchase during the last four business days of each month.  (Please note that no monthly passes may be purchased after this period.)

The Bursar's Office has a limited supply of monthly T passes.   If you want to purchase one, do so as soon as the passes go on sale.  The price of the pass is determined by what MBTA lines you will travel so you may want to check in advance as to which level pass you will need in order to determine the cost.  The Bursar's Office accepts cash, checks or money orders (no credit cards).  You will be required to show your student I.D. card at the time of purchase.

If you decide not to participate in the subsidized T pass program at Tufts, but find that there are months when you do need a one (such as the winter months), T passes are available at many locations, including North Station (inside the Fleet Center), South Station, the Government Center subway station, Mail Boxes, Etc. stores, and various banks.  If you would like to buy a pass from one of these outlets, it is best to go as soon as the passes go on sale.  You should also check in advance to see what forms of payment they will accept - for example, Mail Boxes, Etc. only accepts cash.  You may also buy a T pass over the phone from the MBTA with a credit card.  For more information call the MBTA at 222-3200, ext. 152.  There is a $2.00 service charge when purchasing T-passes with a credit card.

Thrift Shop of Boston, Inc.: 522-5676

Located at 488 Centre St., Jamaica Plain (a part of Boston), the thrift shop sells goods col​lected by nine other charities.  It is a great place for bargains.   If you have salable clothing, furniture, books, etc. that you've outgrown, you might consider donating to the Thrift Shop rather than throwing them out.  

Volunteer Interpreter Service
New England Medical Center treats many non-English speaking patients.  In many cases there are no relatives or friends available to interpret.  Students who speak a foreign language and are interested in volunteering to assist these patients are requested to call the Interpreter Service at x5547.  They are located at 37 Bennett St., 4th Floor, in NEMC.
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PRIVACY INFORMATION

The following pages contain information on the Privacy Act.  This in​formation constitutes your official notification of the rights granted you under Federal legislation known as the Family Educational Rights and Privacy Act of 1974 as amended and under the regulations adopted by the Dept. of Health, Education and Welfare under the Act.

Basically, the Act grants you access to your education records as defined, the right to seek to change portions of your education records which are incorrect or inaccurate and the right to limit or prevent their disclosure to third parties, except those allowed access by the Act.

These and related matters are discussed in some detail here.  Emphasis is placed on records that are the most common.  In general, if you have questions or desire to see any records, start with the Dean's Of​fice.

Please pay particular attention to Section IV, Directory Information.  If you do not want directory information divulged without your prior consent you must provide written notice of your wishes to the Dean's Office each September.  Questions concerning the confidentiality of student records may be addressed to the Associate Dean. 


ANNUAL NOTIFICATION OF YOUR RIGHTS TO PRIVACY

Types of Records

The act refers to two types of record information:  education records and directory information.  Education records are records directly re​lated to you and maintained by Tufts or by a party acting for Tufts.  They do not include:

1.
Records of instructional, supervisory, administrative, and other personnel which are in the sole possession of the maker and are not accessible to any other individual except one performing on a tem​porary basis the duties of the maker.

2.
Records of the Tufts Security Police which are maintained solely for law enforcement purposes and are not disclosed to individuals other than law enforcement officials of the same jurisdiction.

3.
Records of regular University employees who are also enrolled as students which pertain to the employee as employee.  This does not apply if you are a student employed as a result of your status as stu​dent.

4.
Records created or maintained by a physician, psychiatrist, psychologist or other recognized professional or paraprofessional ac​ting in that capacity.  Details of this exemption are noted later in this statement.

5.
Records pertaining to a former student other than those generated when that person was a student.  Record, in this context means any information or data recorded in any medium including, but not limited to handwriting, print, tapes, file, microfilm and microfiche.  Directory Information is defined later in this notice.

Checklist of Records
Records of all Sackler School students are maintained by the Dean's Office, basic science departments, student advisors and program directors, development office, financial aid office and the Bursar.

1.
Academic


a.
Student files maintained by the Dean's Office are the most complete records kept.  They contain a semester by semester record of grades received.  Because of this, the following section is devoted to a description of the files origin, contents, uses, and eventual disposition.


b.
Records maintained contain pertinent academic information such as transcripts, registration forms, copies of correspondence, and evalua​tions.


c.
Archival records are derived from information in your file, as described in the following section.

2.
Financial


a.
The Bursar maintains all records of charges, billings, and pay​ments.


b.
The Financial Aid Office keeps all records of applications for and awards of financial aid.  In accordance with the law, parents confidential statements are treated as such and cannot be viewed by the student, unless parents indicate otherwise.


c.
The Development Office maintains records in connection with gifts and donations that you or your family may have made or may make to Tufts.

3.  Health and Counseling

In defining "education records", that is those records to which the Privacy Act applies, the law states: The term does not include records relating to an eligible student which are:


a.
Created or maintained by a physician, psychiatrist, psychologist or paraprofessional acting in his or her professional or paraprofessional capacity, or assisting in the capacity.


b.
Created, maintained or used only in connection with the provision of treatment to the student.


c.
Not disclosed to anyone other than individuals providing the treat​ment; PROVIDED, that the records can be personally reviewed by a physician or other appropriate professional of the student's choice.  For the purpose of this definition, "treatment" does not include remedial educational activities or activities which are part of the program of instruction at the institution.

4.
Miscellaneous

The Health Science Library keeps a record of books borrowed by stu​dents.  The Public Information Office maintains records of awards won, honors received, and other outstanding achievements by students.

Summary of Procedures
1.
Access by Student

You will be shown any file, except those noted as unavailable for review, upon written request to the person responsible for maintaining the file.  These requests must be honored within 45 days.  The person responsible for maintaining the file, or a designee will be present during your review in order to answer any questions that may arise or to offer explanations where necessary.  You do not have the right to review material which you made confidential by written waiver or recommendations which were entered into your file as confidential prior to January 1, 1975.

2.
No student records are made available to third parties without the written permission of students, except the following:


a.
Employees of the University who have a need to know or who work with specific records as a part of their regular duties; certain stu​dents, faculty and trustee committees who must have access to specific information to carry out their committee work.


b.
Officials of another educational institution in which a student seeks or intends to enroll, when transfer of records are requested by the student.


c.
Authorized representatives of: The Comptroller General of the United States, The Department of Health, Education and Welfare, The Commissioner of Education, The Director of the National Institute of Education, and State Educational Authorities


d.
An individual or organization required to be informed in connection with financial aid for which a student has applied or which a student has received, but such information is limited to that necessary to determine the eligibility of the student for financial aid, the amount of such aid, and the conditions which will be imposed regarding such aid, and to enforce the terms or conditions of such aid.


e.
State and local officials to whom information is specifically re​quired to be reported or disclosed pursuant to state statute adopted prior to November 19, 1974.


f.
Organizations conducting studies for, or on behalf of, educational agencies or institutions for the purpose of developing, validating, or administering predictive tests, administering student aid programs and improving instruction.


g.
Accrediting organizations in order to carry out their accrediting functions.


h.
Parents of a dependent student as defined in Section 152 of the In​ternal Revenue Code of 1954.


i.
Appropriate parties in a health or safety emergency if necessary to protect the health or safety of the student or other individuals.

In addition, we must supply records in compliance with a judicial order or any lawfully ordered subpoena but must attempt to notify students of such orders or subpoenas before complying.  

Third parties, other than those named above, requesting information other than directory information, must submit requests in writing itemizing the informa​tion sought and giving reasons for the request.  Upon receipt of such written requests, students will be notified and supplied with forms on which they may, if they desire, grant permission for the release of any or all information re​quested.  A written statement naming the third party, listing all material to be released and signed by the student may substitute for the form.  

Cost
Copies of records may be obtained subject to a charge of no more than $1 for the first page and $.75 for each additional page xeroxed, not to exceed $5 per record.

Procedures for Challenge
If you find an error in your record, for example the wrong grade entered on your transcript, call this to the attention of the Dean's Office.  In general, if you feel that any material in your record is inaccurate or misleading or vio​lates your privacy or other rights, you may request that the material be cor​rected or deleted.  If an agreement to make changes in the records cannot be reached by you and the individual maintaining the file, you may appeal to the Dean for a hearing by a board of disinterested persons chosen for that pur​pose.  The hearing will be conducted in accordance with the procedures set forth in the regulations and statement of policy of Tufts University.  If, as a result of the hearing, it is decided not to change your education records, you may enter into the record a statement explaining why you take exception to certain items.  You may not challenge a grade given, only the accurate record​ing of the grade.

DEAN'S OFFICE FILE
Contents
The initial record kept by the Dean's Office consists of material provided directly by you or by other persons or agencies at your request to the Admis​sions Office.  Beginning in the Fall, 1975, letters of recommendation written on your behalf are deleted once you have matriculated, but the names of authors are retained.  The remaining information includes application form, complete college transcript, transcripts from any other colleges you may have attended and standard test scores (GRE, TOEFL, MCAT, etc.).  Thereafter, your file grows to include any or all of the following: 

-Tufts transcript

-transcripts from other colleges or programs

-notifications from faculty of grade change (make-up exams, errors, etc.)

-forms or letters regarding status

-copies of correspondence with the Dean's Office

-letters of recommendation

-reports concerning incomplete courses

-records of student request to view file

-statements that you may have entered into the records on your own 

       behalf

-copies of enrollment certifications sent on your behalf and

-transcript request forms

In many instances a student may have received copies of the particular item or have been notified of the action taken.  Many of these items are purged from a file upon completion of all degree requirements.

Third Party Access
No item in your file is available for view or inspection by a third party without your prior knowledge and consent with the limitations previously stated.  A common request for information is verification that you are a stu​dent in good standing made by banks, insurance companies, etc.  If the student initiates the request, an authorization form must be signed to have the infor​mation released and you may ask for a copy of information given.  Often prospective employers or other agencies with whom you are negotiating request verification of dates of attendance, degree awarded, etc.  This falls into the category of directory information, section IV, which can be supplied without prior consent unless a student made previous arrangement to the contrary.

Transcripts
Transcripts are produced from the permanent academic record maintained by the Dean's Office.  If a faculty member made a clerical error in computing your grade, he or she must submit a statement to the Dean's Office requesting a change be made on your record.  Change of Grade request forms are available for this purpose in the Dean's Office.  Transcripts are updated in June and January to in​clude new grades.  You may at any time request in writing that a copy of your transcript be furnished to another institution or agency.

Disposition of Records

Applications and related material for persons not accepted are retained by the Dean's Office for two years and then destroyed.  After a student separates from Tufts for any reason, including graduation, the folders are retained intact in the Registrar's Office for seven years.  At the end of this period, the folders are destroyed.  However, transcripts while in attendance at Tufts will be retained permanently in the Registrar's Office.

For policies in connection with the disposition of records maintained by course instructors or program directors, consult the individual departments.  All present and former students have the right to review materials retained.  Any request to review records must be made through the individual responsible for that record.  All material is restricted to use by authorized university personnel or to release, only on the written permission of the individual involved, unless release is permitted by the Act and regulations.  Application to view records should be submitted to the Registrar's office.  E-mail request will not be accepted.

Non-archival Records
Post-graduation files are maintained by the Alumni Records office.  All avail​able information about an individual including files of the Alumni Records are deposited in the Archives only after the individual is deceased.

Rights as an Alumnus
All rights which you possess as a student concerning your records remain with you after you leave Tufts.  This applies only to those records which pertain to you as a student which are accumulated during your enrollment in the University.

Recommendations
Within Tufts, recommendations from the Dean would be part of the ongoing file.  As such, a student is permitted to view these in the presence of said Dean or a designate, except in cases where you have waived your right of access to a particular document.

Directory Information
The law states:  An educational agency or institution which wishes to desig​nate directory information shall give public notice of the following:

-the categories of personally identifiable information which the institution has designated as directory information,

-the right of -- the eligible student to refuse to permit the designation of any or all of the categories of personally identifiable information with respect to that student as directory information,

-period of time within which -- eligible students must inform the agency or institution in writing that such personally identifiable information is not to be designated as directory information with respect to that student.

The categories of personally identifiable information designated as directory information by the University in respect to Sackler School students are:


-name of student


-home address


-local address


-home telephone number


-local telephone number


-date of birth (not given out routinely)


-undergraduate college


-participation in officially recognized activities, committees


-dates of attendance


-degree(s) received


-award(s) received


-advisors name

Directory information is used at Tufts in the following ways:


-commencement program - gives names, undergraduate school, 


  any awards received by all members of the graduating class


-news stories released by the Office of Public Information


-providing assistance to parents and friends attempting to reach


  students, particularly in cases of emergency.

If a student wishes to have consent obtained prior to the release of directory information, written notice must be given to the Dean's Office each September.


SUMMARY OF RECORDS
As stated, the Permanent Academic Record is maintained by the Dean's Office.

The Bursar and the Development Office maintain their own related student files.

The various Program Directors listed at the end of this handbook may also maintain their own related files.

NOTE:  Complaints regarding violation of rights under the Family Education Rights and Privacy Act may be filed with:


The Family Educational Rights & Privacy Office


Dept. of Health, Education & Welfare


30 Independence Ave., S.W.


Washington, DC
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COMMITTEES
Executive Council.  The Executive Council of the Sackler School consists of the President, the Vice President for Health Sciences, the Dean, the Director of each program (or designate), and two graduate students elected by and from the Sackler School student body to sit as non-voting members for one-year terms.  The one-year term of student representatives runs from September 1 to August 31.  The Council is respon​sible for all matters pertinent to the operation of the school including long range planning, review and approval of recommendations of the standing and ad hoc committees, hearing of appeals of decisions of the other committees, and periodic review of the actions of these other committees.  The Executive Coun​cil is charged with the responsibility of establishing a committee on programs and faculty and a committee on nominations as well as any ad hoc committees that become necessary.

Committee on Programs and Faculty.  The Committee on Programs and Faculty con​sists of eight faculty members elected by and from the full faculty of the Sackler School who are not also members of the Executive Council.  Members serve rotating three-year terms, with one-third rotating each year.  The Chairman of the Committee is elected annually by its members.  This committee is charged with the responsibility of determining the acceptability of new programs, faculty, and courses utilizing the criteria set forth in the Sackler School by-laws.  Additionally, they are responsible for the periodic review of existing programs and faculty at intervals not to exceed five years.  A report is sent to the Executive Council with recommendations and the Executive Coun​cil votes on these recommendations.

Committee on Nominations.   The Committee on Nominations consists of six mem​bers elected by and from the Sackler School faculty.  They also serve rotating three-year terms with one-third rotating each year.  This committee has the responsibility of soliciting and selecting nominees for the appropriate faculty committees, preparing an annual election ballot, and distributing such a ballot to the faculty.

Graduate Student Representative Committee.  The Graduate Student Representative Com​mittee consists of representatives elected by and from each program and is responsible for, representing the student body on various committees, planning school-wide social events, and voicing the concerns and ideas of the students to the administration.
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   �"Staff" within the meaning of this policy ordinarily shall not include students, but shall include students if in the judgment of the Dean of the relevant faculty (a) there is no applicable policy which covers review of the student's alleged misconduct, (b) the student is employed by the university with respect to the research at issue, or (c) an undertaking to the research sponsor requires application of this policy.
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